
 

Chicago Style Guide (17th ed.) 
Notes & Bibliography Style 

 
 

This  guide descr ibes the  humanit ies  s ty le  (notes  & b ibl iography)  that  i s  preferred by  many in  the ar ts ,  
l i terature ,  and h is tory .  The “author -date”  s ty le  is  reserved for  the physica l ,  natura l  and soc ia l  sc iences and 
is  not covered by  th is  gu ide .   

For  more  information ,  p lease refer  to The Ch icago Manual  of  Sty le  (CMOS) ,  located behind the l ibrary  
reference desk  (Ref  Z253.U69 2017) .  For  fur ther  informat ion on c it ing ,  v is i t  the Chicago Manual  of  S ty le  
webs i te:  www.ch icagomanualofsty le.org/tools _citat iongu ide/ci tat ion -guide-1.   
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GENERAL FORMATTING GUIDELINES 

Your  professors  wi l l  expect to receive papers that are proper ly  formatted.  Unless  otherwise requested by  

your  professor ,  use the fo l lowing gu idel ines when sett ing up a paper  in Chicago S ty le .  

•  One inch marg ins  on s ides ,  top ,  and bottom  

•  Times New Roman, 12 pt .  font  

•  Double -space the text  (except for  b lock  quotes ,  footnotes ,  and b ib l iography entr ies) .  

•  Use a ½ inch indent for  paragraph beg inn ings ,  b lock  quotes ,  and hanging indents .  

•  Lef t -a l ign text  so  that i t  has a  ragged r ight edge.  Do not use newspaper  just i f ied text .  

•  Number the pages in the  top r ight corner  of  the header  beginning  with the f ir s t  page of  text  (not the 

t i t le  page) .  Some professors  a lso l ike your  last  name included with the page  number .  

•  Remove extra spacing  between paragraphs .  

COVER PAGE 

Should  your  paper  require a  t i t le  page,  use the fo l lowing  guide l ines.   

1 .  The t it le  should be centered one-th ird of  the way down the  page  in  ALL  CAPS .  

2.  I f  there is  a  sub -t i t le ,  end your  t i t le  with  a  co lon and enter  the sub -t i t le  on  a  separate l ine .   

3 .  Your  name, c lass  in format ion,  and the date should  fo l low severa l  l ines later .  

4 .  Double -space each  l ine  of  the  cover  page.  

5.  Do not put a  page number  on  the cover  page.  
 

NOTE :  While  most  formal  research papers require a  t i t le  page,  not a l l  wr it ing ass ignments make use of  

them. When in doubt,  ask  your  instructor .   
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QUOTATIONS 

The CMOS requires  quotat ion  of  a l l  word -for -word mater ia l .  A l l  quoted mater ia l  must be  accompanied by  a  

footnote.  

Footnotes are notes  that appear  in  the  footer  

sect ion of  the page.  In  C hicago notes and 

bib l iography s ty le ,  footnotes are used to te l l  the  

reader  the  source of  ideas or  language in the  

text .   To c i te  an outs ide source ,  a  superscr ipt  

number  is  p laced af ter  a  quote ,  summary ,  or  

paraphrase .  The  superscr ipt  number  correspond s 

to a  numbered footnote conta in ing source 

in format ion .   

SHORT QUOTATIONS 

I f  a  quote i s  less  than f ive l ines ,  incorporate  i t  into a  sentence .  E nc lose the quote d mater ia l  in  double 

quotat ion marks  -  “” .  P lace the superscr ipt  number  at  the end of  the sentence or  quotat ion.  

Quotat ion  example:  

Kim and Koh’s  invest igat ion into the re lat ionsh ip  between smartphone obsess ion and se lf -esteem 

suggested that “ind iv iduals  with low se lf -esteem may feel  more anxious ,  and be ing anx ious can  

increase  one 's  obsess ion with  smartphone use . ” 2  

LONG QUOTATIONS 

Quotes of  f ive or  more l ines,  or  100  or  more words are ca l led b lock  quotes  and are  formatted d if ferently  

than their  shorter  counterpar ts .  When us ing block  quotat ions fo l low the  gu ide l ines below:  

•  Change the l ine  spac ing to s ing le -spaced ,  and inc lude add an extra l ine before and after  the b lock  

quote .  

•  Block  quotat ions  appear  on a  new l ine and are i ndented ha lf  an inch . 

•  When b lock  quotat ions inc lude mult ip le  paragraphs ,  new paragraphs are  fur ther  indented.  

•  Block  quotat ions do  NOT make use of  quotat ion marks .   

•  Colons  are frequent ly  used when introduc ing a b lock  quotat ion.  They are  not required.  

•  Use b lock  quotat ions spar ing ly .      

Example of  a  block  quotat ion  

The dis t inct ion between sp ir i tua l i ty  and re l ig ios i ty  is  fur ther  c lar i f ied  by  Mi l ler  and Thoresen:  

Spir i tua l i ty  i s  more concerned with how an ind iv idual  has a  persona l  re lat ionsh ip  to larger  
transcendent rea l i t ies ,  such as  the  un iverse or  God,  whereas re l ig ios i ty  i s  more  concerned with how 
an ind iv idual  exper iences a  transcendent  being and how th is  i s  e xpressed in a  community  or  socia l  
organ izat ion. 1  

 

 

 

 

 

I m a g e  s o u r c e :  D a r i a  N e p r i a k h i n a / S t o c k s n a p . i o  1  
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BIBLIOGRAPHY PAGE 

 

Chicago S ty le  requires a  l is t  of  sources in the form of  a  b ib l iography .  The information o n  th is  l is t  a l low s 

wr i ters  to cred i t  sources  and readers to f ind ,  eva luate ,  and make further  use  of  those sources .   
 

 

What to inc lude  

•  Every  source you paraphrased,  summarized,  or  quoted in the text .   

•  Do not inc lude sources that you consu l ted but did not c ite .  

•  Do not inc lude persona l  communicat ions  ( such as  emai ls  or  unpubl ished interv iews) ,  standard 

rel ig ious texts  such as  the Quran or  B ible ,  c lass ica l  pr imary  sources ( such as  The I l iad )  or  wel l -known 

reference books ( such as  Encyc lopedia  Br i tann ica or  the Oxford Eng l ish D ic t ionary) .  
 

How to order  the entr ies  

•  Entr ies  are a lphabetized  by  the f ir st  le tter  in  the  entry ,  general ly  an author ’s  las t  name.  

•  Entr ies  that  have no author  or  ed itor  are  a lphabet ized by  t i t le .   

•  When a lphabetiz ing by  t i t le ,  ignore  art ic les  that  begin the t it le  (A ,  An ,  and The ) .  

•  When an entry  s tar ts  with  a  number ,  a lphabet ize the entry  based on  how the number  would appear  

i f  wr i t ten.   

•  When an entry  s tar ts  with  a  year ,  a lphabet ize the entry  based on  how the year  would  be spoken.  
 

How to f ormat  the page 

•  The bib l iography  beg ins on  a new page  af ter  the conc lus ion.  

•  Inc lude a  consecut ive page number  in  the  top -r ight -corner  of  the header .   

•  The page has the word B ib l iography centered at  the top  without any spec ia l  formatt ing (no bold ,  

larger  font s ize ,  or  under l ine) .  

•  Leave two b lank l ines between the word B ibl iography and your  f irs t  entry .  

•  Use “and” not “&” for  mult i -author  entr ies .  

•  For  one to  ten  authors in  a  s ing le entry ,  wr ite out  a l l  names in the bib l iography (entr ies  in  the 

footnotes can be shor tened) .  

•  For  on l ine sources ,  p rov ide DOIs  instead of  URLs  whenever  poss ible .  

•  In  the  17 t h  edi t ion of  CMOS,  use of  3 -em dash  ( - - - )  for  mult ip le  works  by  the same author  is  

d iscouraged (CMOS 14.67) .  

•  Bib l iography  entr ies  are s ingle -spaced  with one extra  space between entr ies .   

•  Bib l iography  entr ies  make use  of  a  hang ing indent  ( instruct ions  for  a  hang ing indent are on the next  

page) .  

 

Sample B ib l iography from Purdue OWL:  

 

 

 

 

 

 

 

 

 

 

 

 

https://owl.purdue.edu/owl/research_and_citation/chicago_manual_17th_edition/general_format.html
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HANGING INDENT 
 

HOW TO CREATE A HANGING INDENT IN MICROSOFT WORD  

 

1 .  Select  the  text  that  you would  l ike to indent .  

2.  On the Home tab,  c l ick  the arrow in the bottom r ight of  the 

Paragraph group.   

3 .  In  the  Paragraph d ia log box,  u nder  Indentat ion,  in  the  Specia l  

l i s t ,  se lect  Hang ing .  

4.  The measurement  should automat ica l ly  set  to  0 . 5  under  By .   

5 .  Cl ick  OK.   

*Note:  The Spacing before and after  paragraphs should be set  to 0pt .  

T ip!  The  keyboard shor tcut Ctr l  +  T  a lso creates a  hang ing indent in Word.  

 

 

 

 

 

 

 

HOW TO CREATE A HANGING INDENT IN GOOGLE DOCS:  

 

1 .  Cl ick  “V iew” and make sure “Show Ruler”  i s  checked.   

2 .  Select  the  text  that  you would  l ike to indent .  

3.  On the ru ler ,  drag the l ight  blue  inverted  tr iangle  (Lef t  Indent marker )  to the r ight unti l  i t  is  

a  ha lf  inch from the  margin  (0.50) .  (The l ight  b lue rectang le wi l l  move with  i t . )  

4. Drag the l ight  b lue rectang le (F ir st  L ine Indent marker )  back  to  the  lef t  marg in  (0 .00) .   

 

Step 2   

Step 3  Step 4  

Steps  3 & 4   
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CREDITING SOURCES 
 

TO CREDIT CONTRIBUTORS,  CHICAGO MANUAL  OF STYLE (CMOS)  REQUIRES (1)  A  SUPERSCRIPT  NUMBER  FOR 
ALL  SOURCED INFORMATION , (2)  FOR EACH SUPERSCRIPT  NUMBER,  A FOOTNOTE CONTAINING FULL  (FIRST 
USE)  OR ABBREVIATED (SUBSEQUENT USE)  SOURCE INFORMATION , AND (3)  A  FULL L IST OF SOURCES IN THE 
FORM OF AN END -OF-TEXT BIBLIOGRAPHY .   

FOOTNOTES 
 OVERVIEW 

WHAT REQUIRES A FOOTNOTE 

Paraphrases ,  summaries  and quotat ions a l l  require the use of  footnote c i tat ions .   

•  A paraphrase  restates the source mater ia l  in  new language.  A  paraphrase uses approx imate ly  the 

same number of  words as  the or ig inal .   

•  A summary  condenses the source mater ia l  to re f lect  i ts  main idea(s) .  A  summary  uses s ign if icantly  

less  words than the or ig ina l .    

•  A quotat ion  restates the  source mater ia l  us ing the exact  language of  that  mater ia l .    
 

HOW DOES CITATION INFORMATION APPEAR IN THE TEXT  

To credi t  the wr iters  and th inkers  whose ideas are paraphrased,  summar ized and quoted ,  CMOS sty le  

wr i t ing  makes use of  both s igna l  phrases  and superscr ipt  re ference numbers that correspond  to a footnote .   

S ignal  phrases  (a lso  known as  at tr ibut ive tags  or  narrat ive c itat ion )  s ignal  the  reader  that the idea or  

language  being  used is  f rom an outs ide source .  S igna l  phrases  general ly  use the author(s )  name(s)  and a 

verb to do th is .  They  appear  in the  same sentence as  the source mater ia l ,  e i ther  direct ly  before or  af ter  

that  mater ia l .  See the S IGNAL PHRASE GUIDELINES handout  for  gu ide l ines and a l is t  of  s igna l  phrase verbs.  

Footnote  c i tat ions  make use of  superscr ipt  numbers that are placed as  c lose to the  c i ted mater ia l  as  

possib le  (normal ly  at  the end of  the sentence) .  The superscr ipt  number  corresponds to a  footnote entry  at  

the bottom of  the page.  I f  you are c it ing a  source more than once,  you can shor ten the  subsequent  

footnotes.  Examples below:  

In an effort  to expla in the  cul tura l  var iat ions in same -family  re incarnation  c la ims ,  Masayuk i  

theor ized that “cul tura l ly  prescr ibed ideas about  reincarnat ion would be  carr ied  into  death and 

would  inf luence dec is ions made in the postmortem state .” 1  

(Footnote entry  at  the bottom of  the page)  

1.  Ohkado Masayuk i ,  "Same -Fami ly  Cases of  the Re incarnat ion Type in Japan, "  Journa l  of  Sc ient i f i c  

Exp lorat ion 31 ,  no .  4  (2017) ,  553.  

Subsequent footnote example of  the same work:  

4.  Masayuki ,  “Same -Family  Cases ,”  554.  

 

https://www.mvcc.edu/learning-commons/pdf/signal-phrase-guide-library-and-learning-commons.pdf
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SHORTENING FOOTNOTES WHEN CITING A SOURCE MORE THAN ONCE   (CMOS 14.30)  

 The f ir st  footnote of  a  source inc ludes a l l  necessary  c i tat ion informat ion (up to three authors) .  Subsequent 

footnotes of  the same source can be shor tened.   

Shortened footnotes inc lude :  

•  The author ’s  or  authors ’  las t  name (s)  

•  A shor tened vers ion of  the  t i t le  

o  Ti t les  with more than four  words  are shor tened to around three keywords of  the  main t i t le .  

•  The page  number (s )  

The 17 t h  ed .  discourages  the use of  Ib id .  for  repeated c itat ions  of  the same source .  

HOW TO INSERT A FOOTNOTE IN MICROSOFT WORD  

1.  Place your  cursor  where  you would l ike  the  superscr ipt  

number  in the text  body  ( typ ica l ly  af ter  the per iod  of  the 

sentence you’re c it ing) .  

2 .  Select  the  “References”  tab .  

3 .  Select  “ Inser t  Footnote .”  A  number  wi l l  automat ica l ly  be 

inserted ,  and your  cursor  wi l l  move to  the  footer  to  a l low you to  complete the footnote c i tat ion.  

HOW TO INSERT A FOOTNOTE IN GOOGLE DOCS  

1.  Place your  cursor  where  you want  the  superscr ipt  number  in the text  

body .  

2.  Select  the  “ Inser t”  tab.  

3 .  Select  “Footnote.”  

Note:  In  e ither  Word or  Google Docs ,  the keyboard shor tcut to  inser t  a  

footnote i s  CTRL+Alt+F .   
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SOURCE TYPES 

WORKS WITH MULTIPLE AUTHORS (OR EDITORS) 

TWO AUTHORS 

•  When a work  is  authored by  two ind iv idua ls ,  use  and instead of  ampersand (& )  to  separate the 

names.  

•  In  the  b ibl iography ,  on ly  the f ir s t  author ’s  name is  inver ted.  

IN-TEXT REFERENCE: 

Sarkodie  and Strezov ’s  study revea led Af r ican countr ies  as  “the most vu lnerab le to  c l imate change 

with h igh sensi t iv ity ,  h igh exposure,  and low adapt ive capac i ty .” 3   

FOOTNOTE ENTRY 

3.  Samuel  Asumadu Sarkodie and V lad imir  S trezov,  “Economic ,  Socia l  and Governance Adaptat ion  

Readiness  for  Mit igat ion  of  C l imate Change Vulnerab i l i ty :  Ev ide nce f rom 192 Countr ies , ”  The  Sc ience of  the 

Tota l  Env i ronment  656 (March 15,  2019):  150 ,  https:/ /doi .org/10.1016/ j .sc i totenv .2018.11.349 .  

Subsequent footnote s :  

4.  Sarkodie and S trezov ,  “Cl imate Change Vulnerab i l i ty ,”  160.  

BIBLIOGRAPHY ENTRY 

Sarkodie ,  Samuel  Asumadu and V lad imir  S trezov .  “Economic ,  Soc ia l  and Governance Adaptat ion Readiness  

for  Mit igat ion of  C l imate Change Vulnerab i l i ty :  Ev ide nce from 192 Countr ies. ”  The Sc ience of  the 

Tota l  Env i ronment  656 (March 15,  2019) :  150-164.  https:/ /doi .org/10.1016/j .sc i totenv .2018.11.349 .  

 

THREE OR MORE AUTHORS    (CMOS 14.76)  

•  For  works with three authors,  inc lude a l l  three authors in  the footnote and bib l iography entr ies .  

•  For  works with four  or  more authors,  on ly  inc lude the f ir s t  author ’s  name in the  footnote fo l lowed 

by “et a l . , ”  an abbrev iat ion for  the  Lat in phrase et a l ia  meaning “and others .”  The fu l l  l i st  of  authors 

(up to ten)  can be l is ted  in the b ibl iography .   

•  For  works with ten or  more  authors,  l is t  the f ir s t  seven in the bib l iography,  fol lowed by  et  a l .  

IN-TEXT REFERENCE  

Doctors  Horon,  S inga l ,  Fowler ,  and Sharfste in  po int  out  that  i f  death cer t i f icates  inc lude a  thorough 

documentat ion  of  the substances invo lved in a  death ,  accurate hero in  overdose rates  wi l l  be easier  

to obta in . 5     

FOOTNOTE ENTRY 

4.  Isabe l le  L .  Horon  et a l . ,  “Standard Death Cert i f i cates  Versus  Enhanced Survei l lance to Ident ify  

Heroin Overdose –Related Deaths,”  Amer ican Journal  of  Pub l ic  Hea l th  108,  no.  6  ( June 2018):  777,  

do i :10.2105/AJPH.2018.304385.  

 

https://doi.org/10.1016/j.scitotenv.2018.11.349
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Subsequent footnotes :  

7.  Horton et  a l . ,  “ Standard Death Cer t i f i cates , ”  779.  

BIBLIOGRAPHY ENTRY 

Horon,  Isabe l le  L . ,  Pooja  S ingal ,  Dav id R .  Fowler ,  and Joshua M.  Sharfste in.  “S tandard Death  Cer t i f i cates 

Versus Enhanced Surve i l lance to Ident ify  Hero in Overdose –Related Deaths.”  Amer ican Journa l  of  

Pub l ic  Heal th  108,  no.  6  ( June  2018):  777 –81.  do i :10 .2105/AJPH.2018.304385.  

 

ORGANIZATION OR GOVERNMENT AS AUTHOR  (CMOS 14.84)  

Some sources do not l i s t  an  indiv idua l  author .  These sources may have an  organizat ion,  corporat ion,  

assoc iat ion,  or  government agency as  the ir  author .  In  this  case ,  the group’s  name can be used in place of  

an author ’s  name in footnotes and bib l iography entr ies .   

FOOTNOTE ENTRY 

3.   Savannah (Ga.)  Board of  Education,  Educat ion of  Co lored Ch i ldren  (Savannah:  Morning  News 

Steam -Power Press ,  1872) ,  Afr ican Amer ican Pamphlet  Co l lect ion ,  L ibrary  of  Congress ,  Washington,  DC,  

https: / /www. loc .gov/ i tem/91898971/ .  

BIBLIOGRAPHY ENTRY 

Savannah (Ga.)  Board  of  Education.  Educat ion of  Colored Ch i ldren .  Savannah:  Morn ing News S team -Power 

Press ,  1872.  Afr ican American Pamphlet  Co l lect ion .  L ibrary  of  Congress ,  Washington,  DC .  

https: / /www. loc .gov/ i tem/91898971/ .  

 

AUTHOR UNKNOWN   (CMOS 14.79)  

Reference works ,  legal  mater ia ls ,  and newspaper ed itor ia ls  frequent ly  appear without  an author.  I f  no 

author  is  g iven and the source has  not  been  authored by an agency or  organ izat ion  (s ee above),  s tart  the 

c itat ion with  the source’s  t i t le .  I gnore  in it ia l  art ic les  (The,  A,  An)  when  alphabet iz ing entr ies  in  the 

b ib l iography .  

FOOTNOTE ENTRY 

1.  “Safe Inject ion  Faci l i t ies  Save L ives ,”  Sc ient i f i c  Amer ican ,  January  29,  2018,  

https: / /www.sc ient if icamer ican.com/ar t ic le/safe - inject ion -fac i l i t ies -save- l ives/ .  

BIBLIOGRAPHY ENTRY 

“Safe In ject ion Fac i l i t ies  Save L ives. ”  Sc ient i f ic  American .  January  29,  2018.  

https: / /www.sc ient if icamer ican.com/ar t ic le/safe - inject ion -fac i l i t ies -save- l ives/ .  

 

 

 

 

https://www.loc.gov/item/91898971/
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CLASSICAL PRIMARY SOURCES   (CMOS 14.243)  

Class ica l  pr imary  sources,  such as  Greek  and Lat in  texts ,  are ord inar i ly  g iven in  the  text  or  footnotes and 

not inc luded in the b ib l iography l is t .  The numbers ident ify ing par ts  of  c lass ical  works –  books ,  sect ions,  

l ines –  remain the same in  a l l  ed it ions .  Use  Arab ic  numerals  (1 ,  2 ,  3 ,  e tc. )  instead of  Roman numerals .  Page 

numbers are omitted except when referencing  a  modern ed i tor ’s  introduct ion or  notes.  

FOOTNOTE ENTRY 

1.  Author ,  T i t le ,  book .sect ion. l ines   

1 .  Homer ,  I l iad ,  2 .25-30.  

 

SCRIPTURAL REFERENCES    (CMOS 14.239)  

Citat ions  to re l ig ions  scr iptures ,  such  as  the B ib le or  Koran (Qur ’an) ,  usual ly  appear  in text  or  notes rather  

than the b ibl iography .  C itat ions  for  the B ib le  should inc lude the book (usual ly  abbrev iated) ,  chapter ,  and 

verse,  but no page  number .  A  co lon sep arates the chapter  and verse (s) .  

FOOTNOTE ENTRY 

 1 .  1  Cor .  13:4 ,  15:12 -19.  

 2.  Heb.  8:1 -7 .  

 

U.S. CONSTITUTION 

Citat ions  of  the U .S .  Const i tut ion are inc luded in  footnotes and  le ft  out of  the b ib l iography .  Amendment 

and art ic le  numbers appear  in roman numera ls  and other  subdiv is ion numbers are  in Arabic  numera ls  (1 ,  2 ,  

3,  e tc .) .  The sect ion symbol  (§)  can be found in Microsoft  Word’s  Insert  tab ,  symbol ,  more  symbols ,  spec ia l  

characters .  A l ternat ively ,  ho ld down the A l t  key  and type the numbers  0167 on the numer ic  keypad .  

FOOTNOTE ENTRY 

1.  U .S .  Const .  art .  IV ,  §  2,  c l .  2 .  

 

SOURCE QUOTED IN ANOTHER SOURCE  (CMOS 14.260)  

Cit ing a source  that was  quoted with in another  source  i s  discouraged because authors are expected to  

examine  works they refer  to .  You should f ind the  or ig ina l  source  whenever  poss ible .  However ,  i f  the 

or ig ina l  source cannot  be located,  both the or ig ina l  and the secondary  source must be  c i ted.  Separate the 

sources with the phrase “quoted in .”  

FOOTNOTE ENTRY 

1.  Winston Church i l l ,  “Address of  Winston Churchi l l  to Par l iament ,  June 4,  1940,”  in  Winston S.  

Churchi l l :  H is  Complete Speeches ,  1897 -1963 ,  ed.  Robert  Rhodes James,  vo l .  6  (Chelsea House Publ ishers ,  

1974) ,  quoted in Edward  H.  Judge and John W. Langdon,  Connect ions:  A  World His tory ,  2nd ed.  (Boston:  

Pearson,  2012) ,  784.  
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BIBLIOGRAPHY ENTRY 

Churchi l l ,  Winston.  “Address of  Winston Churchi l l  to  Par l iament ,  June 4 ,  1940 .”  In  Winston S .  Church i l l :  H is  

Complete Speeches ,  1897 -1963 .  Ed i ted by  Robert  Rhodes James.  Vo l .  6.  Che lsea  House Publ ishers,  

1974.  Quoted in Edward  H.  Judge and John W. Langdon.  Connect ions:  A  World His tory .  2nd ed.  

Boston:  Pearson,  2012 .  

 

PERSONAL COMMUNICATION  

I f  you ’ re  c it ing an emai l ,  text  message,  te lephone conversat ion,  let ter ,  or  non-arch ived d is cuss ion message 

board,  i t  is  un l ike ly  that  your  reader  wi l l  be ab le  to access your  source .  For  th is  r eason,  persona l  

communicat ions are not  inc luded in the b ib l iography .    

UNPUBLISHED INTERVIEWS 

FOOTNOTE ENTRY 

1.   Name of  interv iewee .  Interv iewed by [name] ,  place and date of  interv iew.  

1.   Steve Voskui l  (Ch ief  F ina nc ia l  Of f icer ,  Hershey Co.) ,  interv iewed by the author ,  May 20,  2019.  

Subsequent footnote s :  

2.  Vosku i l ,  interv iew .  

 

AUTHOR AND EDITOR OR TRANSLATOR    (CMOS 14.23)  

Some works –  typ ical ly  books –  have both an  author  and an ed i tor  or  trans lator .  In  a  work  with both an 

author  and an ed i tor / trans lator ,  the  editor  or  translator ’s  name is  g iven  af ter  the t i t le  of  the work .  Edi ted  

is  abbrev iated to ed.  in  the footnote .  Translated  is  abbrev iated to t rans .  The bib l iography entry  does not 

abbrev iate ed i ted or  trans lated.  

FOOTNOTE ENTRY 

5.  I saac Bashev is  S inger ,  The S lave ,  trans .  Cec i l  Hemley (New York:  Farrar ,  Straus and Cudahy,  1962) ,  

102.  

Subsequent footnote:  

6.  S inger ,  The  S lave ,  22.  

BIBLIOGRAPHY ENTRY 

Singer ,  I saac  Bashev is .  The S lave .  Trans lated  by  Cec i l  Hemley .  New York:  Far rar ,  S traus and Cudahy,  1962 .  
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PERIODICALS – ONLINE & PRINT 
JOURNALS, MAGAZINES, NEWSPAPERS 

JOURNAL ARTICLES –  ONLINE & PRINT         

JOURNAL ARTICLE FORMATTING NOTES :  

•  The author ’s  name is  inverted  in the b ib l iography but not in  the footnote.  

•  Elements are often  separated  by  commas in the  footnote and by  a per iod in the b ib l iography .  

•  No retr ieva l  date  is  necessary  for  e lectronic resources  un less  requested  by  your  instructor .  I f  an  

access date  i s  required by  your  instructor ,  i t  should be inc luded immediate ly  pr ior  to the URL or  

DOI .  

•  The journa l  t i t le  i s  i ta l i c i zed .  

•  Use t i t le  case cap i ta l izat ion for  journa l  and ar t ic le  t i t les .  Do not cap ita l i ze ar t ic les  (a ,  an,  the) ,  

prepos i t ions  less  than four  le tters  long (of ,  on ,  in ,  by ,  etc .) ,  or  coord inat ing  co njunct ions (and,  or)  

un less  one of  these i s  the f irs t  word of  the  journal  t i t le .   

•  The vo lume number  i s  not  i ta l ic ized  l ike i t  i s  in  APA sty le .  The abbrev iat ion for  vo lume, or  vo l . ,  i s  

not inc luded.  Only  g ive the number .  

•  The issue number ,  i f  ava i lable ,  fo l lows the vo lume number  with a  comma and is  preceded by “ no. ”  

•  The publ icat ion year  may  be  precede d by a  season or  month.  

 

ONLINE JOURNAL ARTICLE WITH A DOI [DIGITAL OBJECT IDENTIFIER]  

FOOTNOTE TEMPLATE 

1.  F irs tname Lastname, “T i t le  of  A r t ic le ,”  T it le  o f  Journa l  vo lume # ,  i ssue # (publ icat ion date) :  page  

number,  do i :number .  

FOOTNOTE ENTRY 

3.  Gueorg i  Koss inets  and  Duncan Watts ,  “Or ig ins of  Homophi l y in an  Evo lv ing Soc ia l  Network, ”  The 

Amer ican Journa l  of  Soc iology  115,  no.  2  (September  2009):  406,  doi :10 .1086/599247  

BIBLIOGRAPHY ENTRY 

Koss inets ,  Gueorg i  and Duncan Watts.  “Or ig ins  of  Homophi ly  in  an Evolv ing Socia l  Network .”  The American 

Journa l  o f  Soc io logy  115,  no.  2  (September  2009):  405 –450.  do i :10 .1086/599247  
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JOURNAL ARTICLE WITH NO DOI  

FOOTNOTE TEMPLATE 

1.  F irs tname Lastname, “T i t le  of  A r t ic le ,”  T it le  o f  Journa l  vo lume # ,  i ssue # (publ icat ion date) :  page  
number.  

FOOTNOTE ENTRY 

4.  Bever ly  May Car l ,  “The Laws of  Genghis  Khan,”  Law and Bus iness Rev iew of  the Amer icas  18 ,  no.  2  

(March 22,  2012):  147.  

BIBLIOGRAPHY ENTRY 

Car l ,  Bever ly  May.  “The Laws of  Genghis  Khan .”  Law and Business  Rev iew of  the  Americas  18 ,  no.  2  (March  

22,  2012):  147 -170.  

 

MAGAZINE OR NEWSPAPER ARTICLES –  ONLINE & PRINT      

FORMATTING NOTES: 

•  Inc lude as  much information about  the  publ i sh ing date as  poss ib le.  Prov ide the day and month i f  

ava i lable .  

•  I f  c it ing a  pr int  copy of  a  newspaper  or  magaz ine,  end the c i tat ion af ter  the page  number  in the  

footnote entry  or  year  in  the b ib l iography  entry .  

•  I f  no author  i s  g iven for  the  art ic le ,  begin with the ar t ic le ’s  t i t le  instead.   

FOOTNOTE TEMPLATE 

1.  F irs tname Lastname, “Ar t ic le  T i t le ,”  Magazine  or  Newspaper  T i t le ,  Month Day,  Year ,  page number ,  

URL/Database .  

FOOTNOTE ENTRY 

1.  Michel le  Cor tez ,  “ Fewer Amer ican K ids D ie  in States with Tougher  Gun Laws,  Accord ing to th is  

New Study ,”  T ime ,  Ju ly  15,  2019,  https: // t ime.com/5626352/gun - laws-fewer -ch i ld -deaths/ .  

2 .  Gintautas Dumcius ,  “S tate Rece iv ing $5.6M in Auto  Sett lement ,”  The Post -Standard ,  January  11,  

2019,  A4,  Newsbank .  

BIBLIOGRAPHY ENTRY TEMPLATE  

Lastname, F ir s tname.  “Art ic le  T i t le .”  Magaz ine or  Newspaper  T i t le .  Month Day ,  Year .  URL/Database .  

BIBLIOGRAPHY ENTRY  

Cortez ,  Miche l le .  “ Fewer Amer ican Kids Die in  States  with Tougher  Gun Laws,  Accord ing to  th is  New Study . ”  

Time .  Ju ly  15,  2019.  https: // t ime.com/5626352/gun -laws-fewer -ch i ld -deaths/ .  

Dumcius,  G intautas .  “State Rece iv ing $5.6M in Auto  Sett lement .”  The Post -Standard .  January  11,  2019.  

Newsbank .  
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BOOKS – PRINT OR ONLINE 
CMOS 14.100  

BOOK FORMATTING NOTES 

1.  Use t i t le  case cap i ta l izat ion for  t i t les  and subt i t les .  

2 .  I f  the book  has  been repr inted ,  l is t  only  the most recent year .  

3 .  Give the publ i sher  in  as  br ief  form as possib le .  Wr ite out the names of  corporat ions ,  assoc iat ions ,  

and un ivers i ty  presses ,  but omit  terms l ike Publ ishers ,  Co.  and Inc.  Reta in  words Books  and Press.  

Example:  Macmi l lan NOT Macmi l lan Publ i shing  Co.  

4.  I f  two or  more  publ i shing  locat ions  are g iven,  g ive the locat ion  l i sted f ir st  or ,  i f  spec if ied,  the  

locat ion of  the publ isher ’s  home off ice .  

5 .  For  an ed i t ion other  than the f ir s t ,  add the  edi t ion  number  af ter  the t i t le  in  the l is t ing.  In  the 

footnote ,  a  comma separates  the  t i t le  and ed i t ion number.  In  the bib l iography entry ,  a  per iod 

separates the t i t le  and edi t ion number .  

 

ORDER OF ELEMENTS WHEN CITING A BOOK  

Not a l l  of  the  e lements l is ted be low wi l l  be appl icab le to every  book.  Sk ip e lements that do not apply  to the  

source  being  c i ted.  

1.  Author(s)  or  name of  inst i tut ion s tanding as  author  

2.  Ti t le  

3.  Editor  or  translator  

4.  Edit ion ,  i f  not  the f irs t  

5.  Volume 

6.  Ser ies  t i t le   

7 .  Facts  of  publ icat ion:  c i ty ,  state:  publ isher ,  date  

8.  Page number(s)  

9.  URL or  DOI for  e lectron ic books  

 

PRINT BOOK  

FOOTNOTE TEMPLATE 

1.  F irs tname Lastname, Ti t le  of  Work:  Subt it le ,  #  ed .  ( C i ty ,  S tate :  Publ i sher ,  year) ,  page.  

FOOTNOTE ENTRY 

1.  Scott  D.  Wurdinger  and Ju l ie  A .  Car lson,  Teach ing for  Exper ient ia l  Learning:  F ive Approaches that 

Work ,  (Lanham , MD: Rowman & L it t lef ie ld Educat ion,  2010) ,  45 .  

BIBLIOGRAPHY TEMPLATE  

Lastname, F ir s tname.  T i t le .  #  ed .  C i ty ,  State:  Publ i sher ,  year .  
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BIBLIOGRAPHY ENTRY  

Wurdinger ,  Scott  D.  and Ju l ie  A .  Car lson.  Teach ing for  Exper ient ia l  Learn ing:  F ive Approaches that Work .  

Lanham , MD: Rowman & L i t t lef ie ld Educat ion,  2010.  

 

ELECTRONIC BOOK    (CMOS 14.161)  

•  When c i t ing  a  book found on l ine ,  inc lude  a DOI or  URL at  the end of  the  c itat ion.  

•  I f  you are retr iev ing  a book through a  l ibrary  database,  a  URL  avai lab le to a l l  users  may not be avai lab le  

as  l ibrary  databases are ava i lable only  to subscr ibers.  Include the name of  the database  in i ta l ics  

instead of  a  URL.  

•  Some e lectronic books may not have f ixed page  numbers .  I f  page numbers are  not ava i lable in an e -

book ,  inc lude another  locat ion identi f ier  such as  a  chapter  or  sect ion number .  

FOOTNOTE TEMPLATE 

1.  F irs tname Lastname, Ti t le  of  eBook  ( c ity ,  s tate:  publ i sher ,  year) ,  page  number ,  URL/DOI/ Database .  

FOOTNOTE EXAMPLES  

1 .  Joe R .  Feag in ,  Rac is t  Amer ica :  Roots ,  Current Real i t ies ,  and Future Reparat ions ,  2 n d  ed .  (New York :  

Tay lor  & Franc is ,  2010) ,  59 ,  EBSCO eBook  Academic  Co l lect ion .  

2.  Ak is  Ka la i tz id is  and Gregory  W. S tre ich ,  U.S.  Fore ign  Pol icy :  A Documentary and Reference Guide  

(Santa Barbara ,  CA:  Greenwood, 2011 ) ,  274,  Gale eBooks.  

BIBLIOGRAPHY TEMPLATE  

Lastname,  F ir s tname.  T i t le  of  eBook .  C i ty ,  state:  publ i sher ,  year .URL/DOI/ Database .  

BIBLIOGRAPHY ENTRY  

Kala i tz id is ,  Ak is  and Gregory  W. S treich .  U.S .  Foreign  Pol icy :  A Documentary and Reference Guide .  Santa  

Barbara ,  CA:  Greenwood, 2011 .  Gale  eBooks.  

 

ARTICLE OR CHAPTER IN AN EDITED COLLECTION OR ANTHOLOGY  (CMOS 14.107)  

FOOTNOTE TEMPLATE 

1.  Author  of  chapter ,  “Chapter  or  ar t ic le  t i t le ,”  in  Book Ti t le ,  ed .  Ed itor  Name(s)  (C i ty :  Publ isher ,  

year) ,  page  number .  

FOOTNOTE ENTRY 

1 .  Jud i th Ort iz  Cofer ,  “The Myth  of  the Lat in Woman,”  in  The Norton  F ie ld Guide to Wri t ing with 

Readings ,  4 t h  ed . ,  ed .  Richard Bu l lock  and Maureen Da ly  Goggin (New York:  W.W. Norton,  2016) ,  876.  
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BIBLIOGRAPHY TEMPLATE  

Author  of  chapter .  “Chapter  T i t le .”  In Book T it le ,  ed ited by  name(s ) ,  page range.  Ci ty :  Publ i sher ,  year .  

BIBLIOGRAPHY ENTRY 

Cofer ,  Jud i th Ort iz .  “The  Myth  of  the Lat in Woman.”  In The Norton F ie ld Guide to  Wr it ing with Readings ,  

ed i ted by  R ichard Bul lock  and Maureen Daly  Goggin,  876 -83.  New York :  W.W. Norton,  2016.  

 

ENTRY IN A REFERENCE BOOK—DICTIONARY/ENCYCLOPEDIA  

•  Wel l -known reference works,  such as  the  Oxford  Eng l ish D ic t ionary ,  Encyc lopedia  Br itann ica ,  or  

Wik ipedia ,  can be c i ted in the footnotes and lef t  out of  the  b ibl iography .  

•  Reference  works that are not wide ly  known should inc lude fu l l  publ icat ion  deta i l s  l ike other  books.  

•  Citat ions  of  an a lphabet ica l ly  arranged work  ( that i s  how reference books are usual ly  arranged)  wi l l  

inc lude the abbrev iat ion  “s .v .”  which i s  shor t  for  the Lat in phrase sub verbo  or  “under  the word.”  The  

plural  form is  s .vv .   See the examples be low.  

PRINT REFERENCE BOOK 

FOOTNOTE TEMPLATE 

1.  F irs tname Lastname ( i f  avai lab le ) ,  Reference Work T i t le ,  ed i t ion (year ) ,  s .v .  “word.”  

FOOTNOTE ENTRY  

1 .  Oxford Eng l ish D ict ionary ,  2 n d  ed.  (1999) ,  s .v .  “ l iber ty .”  

ONLINE REFERENCE WORK 

FOOTNOTE TEMPLATE 

1.  F irs tname Lastname ( i f  avai lab le ) ,  Reference Work Ti t le ,  s .v .  “word,”  accessed Month day ,  year ,  

URL.  

FOOTNOTE ENTRY  

1 .  Je f f  Wal lenf ledt and Dav id Mendel l ,  Encyc lopedia  Br itann ica ,  s .v .  “Barack  Obama,”  last  updated 

June 19,  2019,  https: //www.br i tannica .com/biography/Barack -Obama.  

2.  Merriam -Webster  Dict ionary ,  s .v .  “ freedom,” accessed July  16,  2019,  https:/ /www.merr iam -

webster .com/dict ionary/freedom?src=search -d ict -box .  
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AUDIOVISUAL AND OTHER MULTIMEDIA 
ORDER OF ELEMENTS FOR MUTLIMEDIA CITATIONS 

Note:  Not every  e lement  be low is  go ing to be appl icab le to every  source .  Use whatever  informat ion  you 

have about the source and order  i t  in  the fo l lowing sequence.  

1.  Name of  the composer ,  wr i ter ,  d irector ,  performer ,  or  other  person pr imar i ly  respons ible for  

content .  Fo l low the name with  a des ignat ion of  ro le ,  such as  director  or  wr i ter  as  appropr iate .  

2.  Ti t le  of  work  in i ta l ics  or  quotat ion  marks .  T i t le  of  f i lms,  a lbum s,  or  podcast  ser ies  are i ta l ic ized.  

Works with in  larger  works,  l ike a  TV ep isode,  podcast  episode,  or  a  TED ta lk  lecture are encased in 

quotat ion marks .  

3.  In format ion about the work ,  such  as  when and where it  was recorded.  

4.  In format ion about the publ isher ,  including date of  publ icat ion.  

5.  In format ion about the medium or  format,  such as  DVD or  MPEG. Length  of  f i lm can a lso be  g iven.  

6.  Any addit iona l  in format ion  that might be  usefu l  for  a  reader  to locate i tem.  

7. URL for  sources found onl ine .  

STREAMING VIDEO 

Formatt ing note :  

•  I f  the v ideo is  a  record ing of  a  speech or  performance,  inc lude informat ion about the or ig ina l  

performance,  such as  the locat ion  and date i t  was f i lmed.  See  Ted Talk  example  below.  

FOOTNOTE ENTRY  

1.  D ina Rade l jas ,  “From Refugee to PhD,”  f i lmed September  2 2,  2017 in Ut ica ,  NY ,  TEDx  v ideo,  10:47,  

https: / /www.youtube.com/watch?v=Juq5acThEGs .  

2.  Robert  Yuhas ,  d irector ,  Becoming Barack:  Evo lut ion of  a  Leader ,  V is ion  F i lms ,  2012 ,  53:05,  

Kanopy ,  https :/ /mvcc .kanopy .com/v ideo/becoming -barack-evolut ion - leader .  

BIBLIOGRAPHY ENTRY 

Radel jas,  Dina .  “From Refugee to PhD.”  F i lmed September  22 ,  2017 in Ut ica ,  NY .  TEDx v ideo,  10:47.  

https: / /www.youtube.com/watch?v=Juq5acThEGs .  

Yuhas ,  Robert ,  d irector .  Becoming Barack:  Evo lut ion of  a  Leader .  V is ion  F i lms ,  2012 ,  53:05 .  Kanopy.  

https: / /mvcc .kanopy .com/v ideo/becoming -barack -evo lut ion - leader .  

FILM/DVD  

The order  of  the e lements l is ted  for  f i lm  depends on whether  you’re c it ing a  par t icu lar  episode or  an ent ire 

work and whether  a  par t icu lar  contr ibutor  (such as  a  wr i ter ,  actor ,  or  d irector)  i s  the focus of  the c i tat ion.  

For  more  f i lm  examples see Purdue Owl ’s  webs ite .  

FOOTNOTE ENTRY 

2.  Michae l  K irk ,  d irector  and wr iter ,  Cheney ’s  Law (Front l ine ,  2007) ,  DVD.  

3.  Ann Carrol l  and Char les  Poe,  wr i ters ,  The New Wor ld:  Nightmare in  Jamestown  (Burbank,  CA:  

Warner  Home V ideo ,  2005) ,  DVD.  

https://owl.purdue.edu/owl/research_and_citation/chicago_manual_17th_edition/cmos_formatting_and_style_guide/audiovisual_recordings_and_other_multimedia.html
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BIBLIOGRAPHY ENTRY 

Carro l l ,  Ann and Char les  Poe,  wr i ters .  The New World:  N ightmare in  Jamestown .  Burbank,  CA:  Warner  Home 

Video,  2005.  DVD.  

K irk ,  Michae l ,  d irector  and wr i ter .  Cheney’s  Law.  Front l ine ,  2007.  DVD.  

 

PODCAST    (CMOS 14.267)  

FOOTNOTE TEMPLATE 

1.  Podcast  host  and guest ,  “T i t le  of  podcast ,”  date ,  in  T i t le  of  Podcast  Ser ies ,  produced by  

organ izat ion ,  podcast ,  MP3 audio ,  t ime length ,  accessed date,  URL .  

FOOTNOTE ENTRY 

1.  L i z  Covar t  and S tephen Brumwell ,  “ 238 Stephen Brumwel l ,  Benedict  Arnold ,”n.d . ,  in  Ben Frank l in ’s  

World ,  produced by  the Omohundro Inst i tute ,  podcast ,  MP3 audio ,  1:10:52 ,  accessed Ju ly  25 ,  2019,  

https: / /www.benfrank l inswor ld .com/episode -238-stephen-brumwel l -benedict -arnold/ .  

BIBLIOGRAPHY TEMPLATE  

Podcast  host  and guest.  “T i t le  of  ep isode.”  Produced by  organizat ion .  Podcast  Ser ies  T it le .  Date a ired.  

Podcast,  MP3 audio ,  t ime length .  Accessed date .  URL .  

BIBLIOGRAPHY ENTRY 

Covar t ,  L iz  and S tephen Brumwell .  “ 238 Stephen Brumwel l ,  Benedict  Arnold .”  Produced by the Omohundro 

Inst i tute .  Ben Frank l in ’s  World .  N .d .  Podcast ,  MP3 audio ,  1:10:52.  Accessed Ju ly  25 ,  2019.  

https: / /www.benfrank l inswor ld .com/episode -238-stephen -brumwel l -benedict -arnold/ .  

 

WEBSITES 
FORMATTING NOTES: 

•  I f  no pub l icat ion date is  avai lable ,  include the month,  day  and year  that  you ret r ieved the document.   

•  Some webpages  s tate when a  page was  last  modif ied or  updated.  Inc lude th is  wording with  the date  

before the URL .   

•  Ti t les  o f  websi tes  are genera l ly  not  i ta l i c i zed  in  Ch icago s ty le (CMOS 14.206).  Not  a l l  webs ites  have 

t i t les  but  rather  an ent i ty  respons ib le for  the s i te.  Tit les  o f  b logs  can be i ta l ic ized.  Tit les  o f  on l ine  

newspapers  or  magazines  are  i ta l i c i zed.  

•  Ti t les  o f  the  webpage or  art ic le  are s et  in  quotat ion marks .  

WEBPAGE WITH AN AUTHOR 

FOOTNOTE TEMPLATE  

 1.  F ir stname Lastname, “Webpage T i t le ,”  Websi te T i t le ,  last  modif ied/updated/accessed Month Day,  

Year ,  URL.  
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FOOTNOTE ENTRY 

2 .  L isa Chedekel ,  “ SPH S tudy:  A lcohol  Po l ic ies  C ontr ibute  to Su ic ide  Prevent ion ,”  BU Today ,  

December  14 ,  2016,  https: //www.bu.edu/ar t ic les/2016/a lcohol -po l ic ies -contr ibute -to-suic ide -prevent ion/ .  

3.  Michae l  Ne lson,  “Barack  Obama:  L i fe  Before the Pres idency ,”  Mi l ler  Center ,  Univers i ty  of  Virg in ia,  

accessed Ju ly  15 ,  2019,  https: / /mil lercenter .org/pres ident/obama/ l i fe -before -the-pres idency .  

BIBLIOGRAPHY TEMPLATE  

Lastname, F ir s tname.  “Webpage T it le .”  Webs i te t i t le .  Last  modif ied/Accessed/Updated date.  URL .  

BIBLIOGRAPHY ENTRY 

Chedeke l ,  L i sa.  “ SPH Study:  A lcohol  Po l ic ies  Contr ibute to Suic ide Prevent ion . ”  BU Today .  December  14,  

2016.  h ttps :/ /www.bu.edu/ar t ic les/2016/a lcohol -po l ic ies -contr ibute -to-su ic ide-prevention/ .  

Nelson,  Michael .  “Barack  Obama:  L i fe  Before  the Pres idency .”  Mil ler  Center ,  Univers i ty  of  V irg inia .  

Accessed Ju ly  15 ,  2019.  https: / /mil lercenter .org/pres ident/obama/ l i fe -before - the-pres idency .  

 

WEBPAGE – ORGANIZATION AS AUTHOR OR NO AUTHOR 

Formatt ing notes:  

•  Often webpages that  appear  to  have  no author  are authored by  corporate ent i ty  or  organ izat ion.  L is t  

the organ izat ion or  ent ity  in  p lace of  the author .  I f  the organizat ion i s  a l so  the  name of  the webs ite ,  

do  not repeat that in formation.   

•  I f  there i s  no  author ,  no  organizat ion and no webs i te owner  l is ted,  s tart  the entry  with the t it le  of  

the webpage.  

•  I f  no publ icat ion date is  g iven,  inc lude the date  the mater ia l  was accessed.  Accessed dates  are not 

necessary  i f  a  publ icat ion date i s  g iven.  

FOOTNOTE TEMPLATE 

1.  Organizat ion  or  owner  of  the ENTIRE websi te,  “Webpage t i t le ,”  T i t le  of  Webs ite or  publ i sher  of  

the ENTIRE webs i te ( i f  d i f ferent than organ izat ion ) ,  last  modif ied/accessed/updated date,  URL.  

FOOTNOTE ENTRY 

1 .  “Barack  Obama B iography ,”  A&E Te lev is ion Networks ,  las t  updated Ju ly  17 ,  2019,  

https: / /www.biography .com/us -pres ident/barack -obama.  

2.  “Bulgar ia  Country  Prof i le ,”  BBC News,  May 22,  2018,  https:/ /www.bbc.com/news/wor ld -europe -

17202996.   

BIBLIOGRAPHY ENTRY 

 “Barack  Obama Biography . ”  A&E Te lev is ion Networks .  Last  updated July  17 ,  2019.  

https: / /www.biography .com/us -pres ident/barack -obama.  

“Bulgar ia  Country  Prof i le .”  BBC News.  May 22,  2018.  h t tps: //www.bbc.com/news/wor ld -europe -17202996.  

 

 

https://www.bbc.com/news/world-europe-17202996
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BLOG POST   (CMOS 14.208)  

FOOTNOTE TEMPLATE 

1.  F irs tname Lastname, “T i t le  of  Post ,”  T it le  of  B log  (b log) ,  Name of  Larger  Pub l icat ion i f  appl icable ,  

Month Day ,  Year  of  post ,  URL .  

FOOTNOTE ENTRY 

1 .  Joe Hardenbrook ,  “Market ing and Advocating  for  the Academic  L ibrary ,”  Mr.  L ibrary Dude (b log) ,  

March 4,  2019,  https: //mrl ibrarydude.wordpress.com/ .  

BIBLIOGRAPHY ENTRY 

Hardenbrook,  Joe .  “Market ing and Advocat ing for  the Academic  L ibrary . ”  Mr .  L ibrary  Dude (b log) .  March 4,  

2019.  https :/ /mr l ibrarydude.wordpress .com/ .  

 

LIBRARY OF CONGRESS DIGITAL COLLECTION   (CMOS 14.229)  

Note:  The L ibrary  of  Congress has a  diverse dig ita l  co l lect ion of  manuscr ipts  and photographs ava i lable 

on l ine ( https:/ /www. loc.gov/co l lect ions/ ) .  I t ’ s  a  great p lace to  f ind pr imary  source mater ia l .   

FOOTNOTE ENTRY 

1.  Abraham L inco ln papers:  Ser ies  1 .  Genera l  Correspondence.  1833 -1916:  Abraham L incoln ,  

[ January  1849]  (A B i l l  to  Abol i sh S lavery  in the Dis tr ict  of  Co lumbia) ,  L ibrary  of  Congress,  Washington,  DC,  

https: / /www. loc .gov/resource/mal .0042500/ .  

BIBLIOGRAPHY ENTRY 

Abraham L inco ln papers:  Ser ies  1 .  Genera l  Correspondence.  1833 -1916:  Abraham L inco ln,  [ January  1849]  (A  

B i l l  to Abol i sh  S lavery  in  the Dis tr ict  of  Columbia) .  L ibrary  of  Congress ,  Washington,  DC.  

https: / /www. loc .gov/resource/mal .0042500/ .  

  

https://mrlibrarydude.wordpress.com/
https://mrlibrarydude.wordpress.com/
https://www.loc.gov/collections/


 
 

22 
 

GENERATIVE AI   (SUCH AS, CHATGPT, GEMINI, ETC.)  

Art i f ic ia l  inte l l igence  (AI)  i s  the capac i ty  of  machines  or  sof tware to  engage in  processes,  such as  computer  

cod ing ,  image creat ion,  or  compos it ion ,  typ ica l ly  associated with  human s.  Generat ive A I  is  ar t i f i c ia l  

intel l igence that  has  been trained on large data  sets  to recognize and pred ict  patterns .  Th is  predicat ion 

al lows them to create human - l ike responses to prompts or  quest ions.  I t  is  important to  note that responses 

are based on probabi l i ty  not real i ty  or  ver i f iable  facts .   

Because of  i ts  weak re lat ionsh ip with ver i f iab le in formation,  wr i ters  should double-check  the va l id i ty  of  A I -

generated  informat ion.  

As of  the  publ icat ion of  th is  gu ide (2023) ,  the  Chicago Manual  o f  S ty le  instructs  wr iters  to c i te  content 

created by  AI  generat ive tools  in  the text  of  the ir  ass ignment  and/or  in the footnotes  (not  in  the 

b ib l iography) .  

The name of  the  AI too l  stands in as  the “author”  of  the content.  I f  the prompt has not  been inc luded in the 

text ,  i t  can be inc luded in the note  ( l ike footnote example 1 be low) .  I f  you  have included the prompt  with in 

your  text ,  you do not need to inc lude it  in  the footnote ( l ike example 2) .  

FOOTNOTE ENTRY 

 1 .  ChatGPT,  response  to  “How is  A I  he lp ing his tor ians better  understand the past ,”  September  6,  

2023,  Open A I ,  ht tps: //chat .openai .com/chat .  

 2 .  Text  generated by  ChatGPT ,  OpenAI,  September  5 ,  2023,  https:/ /chat.openai .com/chat .  

 

SOURCE NOTES: 

This  guide is  based on the 17th ed i t ion of  Chicago Manual  of  Sty le .  I t  a l so  makes use  of  mater ia ls  accessed 

through MVCC l ibrary ’s  databases ,  the Purdue Onl ine Wr i t ing  Lab (owl.purdue.edu) ,  and the APA reference 

gu ide created by  Danie l le  De l  Giudice.  

P lease report  suggest ions and correct ions to  Danie l le  De l  G iud ice  at  dde l -g iud ice .mvcc.edu  or  Joce lyn 

Ire land at  j i re land@mvcc.edu .  

This work is licensed under a Creative Commons Attribution-NonCommercial-ShareAlike 4.0 International License. 

https://www.chicagomanualofstyle.org/qanda/data/faq/topics/Documentation/faq0422.html
https://www.chicagomanualofstyle.org/qanda/data/faq/topics/Documentation/faq0422.html
https://chat.openai.com/chat
https://chat.openai.com/chat
mailto:ddel-giudice@mvcc.edu?subject=APA%20Style%20Guide
mailto:jireland@mvcc.edu
https://creativecommons.org/licenses/by-nc-sa/4.0/

