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Campus Safety:  

 
At Mohawk Valley Community College safety and security is a shared 

responsibility. In addition to the uniformed presence of the Department of Public 

Safety, the best protection against campus crime is an aware, informed, alert 

campus community who use reason and caution. 

 

While the majority of our students, staff and visitors will never become the victim of 

a crime, crimes sometimes occur despite our best efforts. This information is 

provided in compliance with the Jeanne Clery Disclosure of Campus Security Policy 

and Crime Statistics Act. We are committed to providing a safe and secure 

environment for the campus community. We provide this information so that you 

can make informed decision in regards to your safety. If you have any concerns, 

questions or comments about federal or state law requirements or Mohawk Valley 

Community College’s compliance with these laws, please contact Mohawk Valley 

Community College Public Safety at (315) 792-5566. 

 

 

 

Policy for Reporting the Annual Disclosure of 

Crime Statistics 
 
The Department of Public Safety prepares this report to comply with the Jeanne 

Clery Disclosure of Campus Security Policy and Crime Statistics Act. The report is 

prepared in cooperation with the local law enforcement agencies surrounding our 

campus, Student Affairs, the Dormitory Authority and other Public Safety 

authorities. 

 

Campus crime, arrest and referral statistics include those reported to the 

Department of Public Safety, designated campus officials and local law enforcement 

agencies. These statistics include crimes that occur on campus, in residence halls 

and on the local streets surrounding the campus. Counseling Services staff informs 

their clients of the procedures to report crime to the Department of Public Safety on 

a voluntary and/or confidential basis, should they feel it is in the best interest of the 

client. There are several procedures in place to anonymously capture crime statistics 

for the college. 

 

Each year a copy of this report will be emailed to all students, faculty and staff. 

Copies of this report may also be obtained at the Mohawk Valley Community 

College Department of Public Safety located in the Academic Building or by calling 

extension 5566. 



 
 

 

Specific Information about Classifying Crime 

Statistics 

  
The statistics in this report are published in accordance with the standards and 

guidelines used by the FBI Uniform Crime Reporting Handbook and the relevant 

federal law (the Clery Act). It is important to note that the crime classification 

definitions for which colleges and universities must provide statistics for the Clery 

Act differ from the state definitions. For example, the crime statistics reported 

under the Jeanne Clery Act include the following: 

 

UCR* Definitions -  

Criminal Homicide (Murder /Non Negligent Manslaughter and Negligent 

Manslaughter)  

Robbery  

Aggravated Assault  

Burglary  

Motor Vehicle Theft  

Arson  

 

NIBRS** Definitions -  

Forcible Sex Offenses (Rape, Sodomy, Sexual assault with an object, and Forcible 

Fondling)  

Non Forcible Sex Offenses (Incest and Statutory Rape)  

 

* Uniform Crime Reporting Program  

**National Incident-Based Reporting System  

 

Hate Crimes - The law requires the release of statistics by category of prejudice 

concerning the occurrence of hate crimes in the crime classifications listed in the 

preceding section and for other crimes involving bodily injury to any person in 

which the victim is selected because of the actual or perceived race, gender, religion, 

sexual orientation, ethnicity, or disability of the victim.  

In August of 2008 HEOA S 488, 20 U.S.C. S 1092 (f) (1) F (ii) modified the above 

hate crimes to include the following additional crimes under the hate crime 

category:  

Larceny Theft: The unlawful taking of property from the possession, or 

constructive possession, of another.  

 



Intimidation (Includes Stalking): To unlawfully place another person in 

reasonable fear of bodily harm through the use of threatening words and/or other 

conduct, but without displaying a weapon or subjecting the victim to actual physical 

attack.  

 

Vandalism: To willfully or maliciously destroy, damage, deface, or otherwise 

injure real or personal property without the consent of the owner or the person 

having custody or control of it.  



Simple Assault: An unlawful physical attack by one person upon another where 

neither the offender displays a weapon, nor the victim suffers obvious severe or 

aggrieved bodily injury involving apparent broken bones, loss of teeth, possible 

internal injury, severe laceration, or loss of consciousness.  

 

The number of victims involved in a particular incident is indicated in the statistics 

column for the following crime classifications: Murder/Non-Negligent 

Manslaughter, Negligent Manslaughter, Forcible and Non-Forcible Sex Offenses, 

and Aggravated Assault. For example, if an aggravated assault occurs and there are 

three victims, this would be counted as three aggravated assaults in the crime 

statistics chart.  

 

The number reflected in the statistics for the following crime categories includes one 

offense per distinct operation: Robbery, Burglary, Larceny, Vandalism, and Arson. 

For example, if five students are walking across campus together and they are 

robbed, this would count as one instance of robbery in the crime statistics chart.  

In cases of Motor Vehicle Theft, each vehicle stolen is counted as a statistic.  

 

In cases involving Liquor Law, Drug Law, and Illegal Weapons violations, each 

person who was arrested is indicated in the arrest statistics. The statistics captured 

under the “Referred for Disciplinary Action” section for Liquor Law, Drug Abuse 

Violations and Weapons violations indicates the number of people referred for 

disciplinary action for violations of those specific laws.  

 

Geography definitions from the Clery Act  

 

On-Campus - (1) Any building or property owned or controlled by an institution 

within the same reasonably contiguous geographic area and used by the institution 

in direct support of or in a manner related to the institution’s educational purposes, 

including residence halls; and (2) Any building or property that is within or 

reasonably contiguous to the area identified in paragraph (1), that is owned by the 

institution but controlled by another person, is frequently used by students and 

supports institutional purposes (such as a food or retail vendor).  

 

Non-Campus Building Or Property - (1) Any building or property owned or 

controlled by a student organization that is officially recognized by the institution; 

or (2) Any building or property owned or controlled by an institution that is used in 



direct support of or in relation to the institution’s educational purposes, is 

frequently used by students, and is not within the same reasonably contiguous 

geographic area of the institution.  

 

Public Property - All public property, including thoroughfares, streets, sidewalks, 

and parking facilities, that is within the campus or immediately adjacent to and 

accessible from the campus. The crime statistics do not include crimes that occur in 

privately owned homes or businesses within or adjacent to the campus boundaries.  

 

Sex Offenses Definitions  

As per the National Incident-Based Reporting System Edition of the Uniform Crime 

Reporting Program: 

 

Sex Offenses Forcible - Any sexual act directed against another person, forcibly 

and/or against that person’s will; or not forcibly or against the person’s will where 

the victim is incapable of giving consent.  

 

Forcible Rape - The carnal knowledge of a person, forcibly and/or against the 

person’s will; or not forcibly or against the person’s will where the victim is 

incapable of giving consent because of his/her temporary or permanent mental or 

physical incapacity (or because of his/her youth).  

 

Forcible Sodomy - Oral or anal sexual intercourse with another person, forcibly 

and/or against that person’s will; or not forcibly against the person’s will where the 

victim is incapable of giving consent because of his/her youth or because of his/her 

temporary or permanent mental or physical incapacity.  

 

Sexual Assault with an Object - The use of an object or instrument to unlawfully 

penetrate, however slightly, the genital or anal opening of the body of another 

person, forcibly and/or against that person’s will; or not forcibly or against the 

person’s will where the victim is incapable of giving consent because of his/her 

youth or because of his/her temporary or permanent mental or physical incapacity.  

 

Forcible Fondling - The touching of the private body parts of another person for the 

purpose of sexual gratification, forcibly and/or against that person’s will; or, not 

forcibly or against the person’s will where the victim is incapable of giving consent 

because of his/her youth or because of his/her temporary or permanent mental or 

physical incapacity.  

 

Sex Offenses - Non-Forcible (Unlawful, non-forcible sexual intercourse.)  

 

Incest - Non-forcible sexual intercourse between persons who are related to each 

other within the degrees wherein marriage is prohibited by law.  

 

Statutory Rape - Non-forcible sexual intercourse with a person who is under the 

statutory age of consent.  



 

 

 

 

Criminal Offense Definitions  

 

Aggravated Assault - An unlawful attack by one person upon another for the 

purpose of inflicting severe or aggravated bodily injury. This type of assault usually 

is accompanied by the use of a weapon or by means likely to produce death or great 

bodily harm. It is not necessary that injury result from an aggravated assault when 

a gun, knife, or other weapon is used which could or probably would result in a 

serious potential injury if the crime were successfully completed.  

 

Arson - Any willful or malicious burning or attempt to burn, with or without intent 

to defraud, a dwelling, house, public building, motor vehicle or aircraft, personal 

property, etc.  

 

Burglary - The unlawful entry of a structure to commit a felony or a theft. For 

reporting purposes this definition includes: unlawful entry with intent to commit a 

larceny or a felony; breaking and entering with intent to commit a larceny; 

housebreaking; safecracking; and all attempts to commit any of the aforementioned. 

  

Motor Vehicle Theft - The theft or attempted theft of a motor vehicle. (Classify as 

motor vehicle theft all cases where automobiles are taken by persons not having 

lawful access even though the vehicles are later abandoned-including joy riding).  

 

Murder and Non-negligent Manslaughter - The willful (non-negligent) killing of one 

human being by another.  

 

Manslaughter by Negligence - The killing of another person through gross 

negligence.  

 

Robbery - The taking or attempting to take anything of value from the care, 

custody, or control of a person or persons by force or threat of force, violence, 

and/or causing the victim fear.  

 

Weapon Law Violations - The violation of laws or ordinances dealing with weapon 

offenses, regulatory in nature, such as: manufacture, sale, or possession of deadly 

weapons; carrying deadly weapons, concealed or openly; furnishing deadly weapons 

to minors; aliens possessing deadly weapons; all attempts to commit any of the 

aforementioned.  

 

Drug Abuse Violations - Violations of state and local laws relating to the unlawful 

possession, sale, use, growing, manufacturing, and making of narcotic drugs. The 

relevant substances include: opium or cocaine and their derivatives (morphine, 



heroin, codeine); marijuana; synthetic narcotics (Demerol, methadone); and 

dangerous non-narcotic drugs (barbiturates, Benzedrine).  

 

Liquor Law Violations - The violation of laws or ordinance prohibiting: the 

manufacture, sale, transporting, furnishing, possessing of intoxicating liquor; 

maintaining unlawful drinking places; bootlegging; operating a still; furnishing 

liquor to minor or intemperate person; using a vehicle for illegal transportation of 

liquor; drinking on a train or public conveyance; all attempts to commit any of the 

aforementioned. (Drunkenness and driving under the influence are not included in 

this definition.)  

 

 

 

CRIME STATISTICS UTICA CAMPUS 

 
OFFENSE YEAR On 

Campus 

Residence 

Halls 

Non – 

Campus 

Property 

Public 

Property 

Murder/Non-

Negligent 

Manslaughter 

2010 

2011 

2012 

      0 

      0 

      0 

       0 

       0 

       0 

      0 

      0 

      0  

      0 

      0 

      0 

Negligent 

Manslaughter 

 

2010 

2011 

2012 

      0 

      0 

      0 

       0 

       0  

       0 

      0 

      0 

      0  

      0 

      0  

      0  

Sex Offenses, 

Forcible 

 

2010 

2011 

2012 

      0 

      0 

      0 

       0 

       0 

       0  

      0 

      0 

      0 

      0 

      0 

      0 

Sex Offenses, 

Non-Forcible 

                        

2010 

2011 

2012 

      0 

      0 

      0 

       0   

       0 

       0 

      0  

      0 

      0 

      0 

      0 

      0 

Robbery 

 

 

2010 

2011 

2012 

      1 

      0 

      0 

       1 

       0 

       0 

      0 

      0 

      0    

      0 

      0 

      0 

Aggravated 

Assault 

 

2010 

2011 

2012 

      0 

      0 

      1 

       0 

       0 

       0 

      0 

      0 

      0 

      0 

      0 

      0 

Burglary 

 

 

2010 

2011 

2012 

      10 

      8 

      5 

       9 

       7  

       5 

      0 

      0 

      0 

      0 

      0 

      0 



Motor 

Vehicle Theft 

 

2010 

2011 

2012 

      1 

      0 

      0 

       1 

       0 

       0 

      0 

      0 

      0 

      0 

      0 

      0 

Arson 

 

 

2010 

2011 

2012 

      0 

      0 

      0  

       0 

       0 

       0 

      0 

      0 

      0 

      0 

      0 

      0 

Liquor Law 

Arrest 

 

2010 

2011 

2012 

     101 

      12  

      1 

     101 

       12  

       52 

      0 

      0 

      0 

      0 

      0 

      0 

Liquor Law 

Violations 

Disp. Action 

2010 

2011 

2012 

     101 

      61 

      52 

      101 

        61 

        52 

      0 

      0 

      0 

      0 

      0 

      0 

Drug Law 

Arrest 

 

2010 

2011 

2012 

       8 

      27 

      12 

        8 

       27 

       36 

       0 

       0 

       0 

      0 

      0 

      0    

Drug Law 

Violations 

Disp. Action 

2010 

2011 

2012 

      8 

      33 

      36 

        8  

        33 

        36 

       0 

       0 

       0 

       0 

       0 

       0 

Illegal 

Weapons 

Arrest 

2010 

2011 

2012 

      0 

      1 

      1 

      0 

      1 

      1 

       0 

       0 

       0 

       0 

       0 

       0 

Illegal  

Weapons  

Disp. Action       

2010 

2011 

2012 

      0 

      0 

      0 

      0 

      0 

      0 

       0 

       0 

       0 

       0 

       0 

       0 
 

 

 
      

      

      

      

      

      

      

      

      

      

 



HATE CRIMES 

 
Prior to 2009 reportable hate crimes included any of the aforementioned offenses 

and any other crime involving bodily injury where the victim was selected because 

of the perpetrator’s bias. The categories of bias are: race; gender; religion; sexual 

orientation; ethnicity and disability. Additional crimes were included in the 2009 

statistics due to changes made in the law. The additional crimes that are required to 

be reported are; Simple Assault, Larceny – Theft, Intimidation and 

Destruction/Damage/Vandalism of Property. 

 

On Campus 

   Offense             2010     2011      2012     Race    Religion   Sexual   Gender  Disability  Nat. 

                                                                                                                  orient.                                     origin 

Murder/Non- 

Negligent 

Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent 

Manslaughter 

0 0 0 0 0 0 0 0 0 

Sex Offenses 

Forcible 

0 0 0 0 0 0 0 0 0 

Sex Offenses 

Non-forcible 

0 0 0 0 0 0 0 0 0 

        Incest 

 

    0     0 0 0 0 0 0 0 0 

       Statutory  

       Rape     

    0     0 0 0 0 0 0 0 0 

Robbery 

 

0 0 0 0 0 0 0 0 0 

Aggravated 

Assault 

0 0 0 0 0 0 0 0 0 

Burglary 

 

0 0 0 0 0 0 0 0 0 

Motor 

Vehicle Theft 

0 0 0 0 0 0 0 0 0 

Arson 

 

0 0 0 0 0 0 0 0 0 

Simple 

Assault 

    0     0 0 0 0 0 0 0 0 

Larceny 

Theft 

    0     0 0 0 0 0 0 0 0 

Intimidation 

 

    0    0  0     0 

 

0 0 0 0 0 

Destruction/ 

Damage/ 

Vandalism 

    0    0 0     0 

 

0    0 0 0 0 



 

 

Hate Crimes - On Campus – Student Housing Facilities 

 
   Offense             2010     2011      2012     Race    Religion   Sexual   Gender  Disability  Nat. 

                                                                                                                  orient.                                     origin 

Murder/Non- 

Negligent 

Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent 

Manslaughter 

0 0 0 0 0 0 0 0 0 

Sex Offenses 

Forcible 

0 0 0 0 0 0 0 0 0 

Sex Offenses 

Non-forcible 

0 0 0 0 0 0 0 0 0 

        Incest 

 

    0     0 0 0 0 0 0 0 0 

       Statutory  

       Rape     

    0     0 0 0 0 0 0 0 0 

Robbery 

 

0 0 0 0 0 0 0 0 0 

Aggravated 

Assault 

0 0 0 0 0 0 0 0 0 

Burglary 

 

0 0 0 0 0 0 0 0 0 

Motor 

Vehicle Theft 

0 0 0 0 0 0 0 0 0 

Arson 

 

0 0 0 0 0 0 0 0 0 

Simple 

Assault 

    0     0 0 0 0 0 0 0 0 

Larceny 

Theft 

    0     0 0 0 0 0 0 0 0 

Intimidation 

 

    0    0  0     0 0 0 0 0 0 

Destruction/ 

Damage/ 

Vandalism 

    0    0 0    0 0     0 0 0 0 

 

 

 

 



 
 

 

Hate Crimes – Non-Campus 

 
   Offense             2010     2011      2012     Race    Religion   Sexual   Gender  Disability  Nat. 

                                                                                                                  orient.                                     origin 

Murder/Non- 

Negligent 

Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent 

Manslaughter 

0 0 0 0 0 0 0 0 0 

Sex Offenses 

Forcible 

0 0 0 0 0 0 0 0 0 

Sex Offenses 

Non-forcible 

0 0 0 0 0 0 0 0 0 

        Incest 

 

    0     0 0 0 0 0 0 0 0 

       Statutory  

       Rape     

    0     0 0 0 0 0 0 0 0 

Robbery 

 

0 0 0 0 0 0 0 0 0 

Aggravated 

Assault 

0 0 0 0 0 0 0 0 0 

Burglary 

 

0 0 0 0 0 0 0 0 0 

Motor 

Vehicle Theft 

0 0 0 0 0 0 0 0 0 

Arson 

 

0 0 0 0 0 0 0 0 0 

Simple 

Assault 

    0     0 0 0 0 0 0 0 0 

Larceny 

Theft 

    0     0 0 0 0 0 0 0 0 

Intimidation 

 

    0    0  0 0 0 0 0 0 0 

Destruction/ 

Damage/ 

Vandalism 

    0    0 0 0 0 0 0 0 0 

 

 

 



 

 

 
 

Hate Crimes – Public Property 

 
   Offense             2010     2011      2012     Race    Religion   Sexual   Gender  Disability  Nat. 

                                                                                                                  orient.                                     origin 

Murder/Non- 

Negligent 

Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent 

Manslaughter 

0 0 0 0 0 0 0 0 0 

Sex Offenses 

Forcible 

0 0 0 0 0 0 0 0 0 

Sex Offenses 

Non-forcible 

0 0 0 0 0 0 0 0 0 

        Incest 

 

    0     0 0 0 0 0 0 0 0 

       Statutory  

       Rape     

    0     0 0 0 0 0 0 0 0 

Robbery 

 

0 0 0 0 0 0 0 0 0 

Aggravated 

Assault 

0 0 0 0 0 0 0 0 0 

Burglary 

 

0 0 0 0 0 0 0 0 0 

Motor 

Vehicle Theft 

0 0 0 0 0 0 0 0 0 

Arson 

 

0 0 0 0 0 0 0 0 0 

Simple 

Assault 

    0     0 0 0 0 0 0 0 0 

Larceny 

Theft 

    0     0 0 0 0 0 0 0 0 

Intimidation 

 

    0    0  0 0 0 0 0 0 0 

Destruction/ 

Damage/ 

Vandalism 

    0    0 0 0 0 0 0 0 0 

 

 



 

 

 

Campus Safety Policies 

 
Campus Law Enforcement 

 
Mohawk Valley Community College Department of Public Safety employs both 

Campus Safety Officers and Campus Peace Officers. The fundamental difference 

between the two is that the Campus Peace Officer has full arrest powers on the 

college campus. Mohawk Valley Community College Public Safety Officers have the 

authority to ask persons for identification and to determine whether individuals 

have lawful business at Mohawk Valley Community College. Public Safety Officers 

have the authority to issue tickets on Mohawk Valley Community College property 

or property leased by Mohawk Valley Community College. Criminal incidents are 

referred to Public Safety Peace Officers.  Mohawk Valley Community College 

Department of Public Safety and the Utica Police Department have jurisdiction on 

campus to investigate crimes through a Memorandum of Understanding. The New 

York State Police and the Oneida County Sheriff’s Department also have 

jurisdiction on campus and will respond when the local police are not available or 

need assistance. The Mohawk Valley Community College Department of Public 

Safety maintains a highly professional working relationship with the Utica Police 

Department, the Oneida County Sheriff’s Department and the New York State 

Police. All crime victims and witnesses are strongly encouraged to immediately 

report crime to the Department of Public Safety and the Utica Police Department. 

Prompt reporting will assure timely warning notices on campus, timely disclosure of 

crime statistics and will assist the appropriate law enforcement agency in its 

investigation of crimes occurring on campus.   

 

 

 

General Procedures for Reporting a Crime or Emergency 

 
Community members, students, faculty, staff and guests are encouraged to report 

all crimes and public safety related incidents to the Mohawk Valley Community 

College Department of Public Safety in a timely manner.  

 

To report a crime or an emergency on campus call Public Safety at 5777 or any red 

or blue emergency phone.  From outside the college phone system, call 315-735-

4777.  Department of Public Safety personnel are available to answer your call 24 

hours a day. In response to a call, the Department of Public Safety will take the 

required action, asking the victim to report to Department of Public Safety to file an 



incident report, dispatching an officer, or notifying local law enforcement, fire or 

emergency medical personnel to respond. 

 

All Mohawk Valley Community College Campus Safety incident reports are 

forwarded to Campus Administration Personnel.  Additionally, any incident reports 

involving students are forwarded to the Vice President of Student Affairs Office. 

The Executive Director of Public Safety and Emergency Management will be 

responsible for all reported incidents that require an investigation. Additional 

information obtained via investigation will be forwarded to the appropriate college 

personnel. If a law enforcement investigation is required, the Executive Director of 

Public Safety and Emergency Management will work with the appropriate law 

enforcement personnel to complete the investigation. 

 

All crimes should be reported to the Department of Public Safety to ensure inclusion 

in the annual crime statistics and to aid in providing timely warning notices to the 

college community, when appropriate.  

 

 

To Report a Crime: 

 
Contact Mohawk Valley Community College department of Public Safety at 5777 or 

by using the emergency “Blue” or “Red” phones located throughout the campus. 

The locations of all emergency “Blue” or “Red” phones are listed in the Guide to 

Mohawk Valley Community College Department of Public Safety. The guide can be 

found on the college website under the Department of Public Safety heading and 

copies can be obtained at the Department of Public Safety office. If you see 

something suspicious, report it.  Any suspicious activity or person seen loitering in 

or around parking lots, vehicles, building or residence halls should be reported to 

the Public Safety Department. You may report a crime anonymously to 

www.mvcc.edu/hawkeyetip.  In addition, you may report a crime to the following: 

 

Coordinator of Health Services Alumni College Center 104, x5683 

Associate Dean, Student Development Payne Hall 115, x5401 

Associate Dean Student and Res Life Alumni College Center 208A, x5361  

 

To report a crime that occurs off campus by phone call 911 or 315-735-4777. If there 

is a need to report a crime in person, the Utica Police Department is located at 413 

Oriskany Street, West, Utica, NY 13502. The Department of Public Safety and the 

Utica Police Department have a working Memorandum of Understanding, Article 

129-A, Subsection 6434 of the Education Law of New York. The Executive Director 

of Public Safety Emergency Management attends monthly meetings with state, 

county and local law enforcement agencies to exchange ideas and discuss problems 

which may be of concern for the college community. 

 

 

Voluntary Confidential Reporting 

http://www.mvcc.edu/hawkeyetip


 
If you are the victim of a crime and do not want to pursue action within the college 

system or the criminal justice system, you may still want to consider making a 

confidential report. With your permission, any member of the campus community 

can file a report on the details of the incident without revealing your identity. 

Incidents can also be reported anonymously: www.mvcc.edu/hawkeyetip. 

All information left on the Hawkeye tip line is confidential. The purpose of a 

confidential report is to comply with your wish to keep the matter confidential, 

while taking steps to ensure the future safety of yourself and others. With such 

information, the college can keep an accurate record of the number of incidents 

involving both students and staff, determine if there is a pattern of crime with 

regard to a particular location, method, or assailant, and alert the campus 

community to potential danger. Reports filed in this manner are counted and 

disclosed in the annual crime statistics for the college. 

 

 

Confidential Reporting Procedures in Regards to Counselors 

 
As a result of the negotiated rulemaking process which followed the signing into law, 

the 1998 amendments to 20 U.S.C. Section 1092(f), clarification was given to those 

considered to be campus security authorities. Campus “Pastoral Counselors and 

Campus “Professional Counselors”, when acting as such, are not to be considered to 

be a campus security authority and are not required to report crimes for inclusion 

into the annual disclosure of crime statistics. As a matter of policy, they are 

encouraged; if and when they deem it appropriate, to inform persons being 

counseled of the procedures to report crimes on a voluntary basis for inclusion into 

the annual crime statistics. 

 

Counselors Defined: 

 

Pastoral Counselor 

An employee of an institution who is associated with a religious order or 

denomination, recognized by that religious order or denomination as someone who 

provides confidential counseling and who is functioning within the scope of that 

recognition as a pastoral counselor. 

 

Professional Counselor 

An employee of an institution whose official responsibilities include providing 

psychological counseling to members of the institution’s community and who is 

functioning within the scope of his or her license or certification. 

 

 

 

 

 

http://www.mvcc.edu/hawkeyetip


Access Policy 

 
During business hours, the college (excluding residence halls) will be open to 

students, faculty, staff and guests. Any unescorted visitors should report to the 

Department of Public Safety Office. During non-business hours access to all college 

facilities is by key, if issued, or by admittance via the Public Safety Department or 

Residence Life staff. In the case of extended closing, only those with prior approval 

will be admitted to any college facility. 

 

Residence halls are secured 24 hours a day. Over extended breaks, the doors of all 

halls will be secured around the clock. Some facilities may have individual hours, 

which may vary at different times of the year. Examples are the library and 

computer labs. Emergencies may necessitate changes or alterations to any posted 

schedules. 

 

 

 

 

 

Security Awareness and Crime Prevention Programs 

 
During orientation the Department of Public Safety personnel are available to 

inform students of the services offered by the Department of Public Safety.  All new 

students are issued a copy of “Your Personal Guide to Mohawk Valley Community 

College Public Safety and Security”. The guide is also distributed to all new 

employees. The guide is also emailed to all students, faculty and staff. 

 

Periodically during the academic year the Department of Public Safety, in 

cooperation with other departments, may present prevention programs for sexual 

assault, crime prevention awareness, and other safety oriented presentations. The 

Department of Public Safety also provides training to the Residence Life Staff.  

A common theme is to encourage students and employees to be aware of their 

responsibility for their own security and the security of others. 

 

The Public Safety Department is always available to provide safety and security 

awareness, crime prevention programs, emergency response training, drug 

awareness, drinking and driving awareness, and other awareness training requested 

by students or staff.  

 

Additional security measures include a Security Escort service available to students 

and staff, emergency blue light phones and access control systems in the residential 

halls. 

 

 

 



Alcohol Policy 

 

Summary of New York State Laws Pertaining To Alcohol:  
Legal Minimum Purchase Age: No person shall sell, deliver, or give away or cause or 

permit or procure to be sold, delivered or given away any alcoholic beverages to any 

person, actually or apparently, under the age of 21 years. Persons under 21 are not 

permitted to purchase, possess or consume alcoholic beverages. Effective January 1, 

1990, persons under the age of 21 are prohibited from possessing any alcoholic beverage 

with intent to consume the beverage. 

  

Selling or Giving Alcohol to an Intoxicated Person: No person shall sell, deliver, give 

away, permit or procure to be sold, delivered or given away, any alcoholic beverages to 

an intoxicated person or any person under the influence of alcohol.  

 

Using False I.D.s: Any person under 21 years of age who is found to have presented or 

offered false or fraudulent written identification of age for the purpose of purchasing or 

attempting to purchase alcoholic beverages may be faced with probation for a period of 

not exceeding one year, and may in addition receive a fine not exceeding $100.00. 

Effective November 1, 1989, persons under the age of 21 who present falsified or 

fraudulently altered proofs of age for the purpose of purchasing or attempting to purchase 

alcoholic beverages are guilty of a violation, punishable by a fine of up to $100.00 and a 

community service requirement of up to thirty (30) hours. Previously, violations of this 

section were punishable only by the imposition of a one-year probationary period and a 

fine. Additionally effective, October 19, 1989, a person under the age of 21 who presents 

an altered New York State driver’s license for the purpose of illegally purchasing an 

alcoholic beverage may be subject to a suspension of that driver’s license for up to ninety 

(90) days and may also be required to apply to the Department of Motor Vehicles for a 

restricted use driver’s license following the suspension.  

 

Personal Liability: The New York State legislation has enacted a law which imposes 

liability for injuries to third parties upon persons who knowingly cause the intoxication or 

the impairment of ability of a person under 21 years of age by “unlawfully furnishing” or 

“unlawfully assisting in procuring” alcoholic beverages for underage persons.  

 

The Mohawk Valley Community College Program to Prevent Alcohol and Drug 

Abuse: The Drug-Free Schools and Communities Act Amendments of 1989 (Public Law 

101-226; Final Regulations published on August 16, 1990) required all colleges in the 

United States to certify to the U.S. Department of Education by October 1, 1990, that 

they adopted and implemented a program to prevent the illicit use of drugs and the abuse 

of alcohol by students and employees. This program must include the annual distribution 

of the following to each student and employee:  

 

 College Standards of Conduct that clearly prohibit, at a minimum, the unlawful 

possession, use or distribution of drugs and alcohol by students and employees on 

the institution’s property or as any part of the institution’s activities;  



 A description of the applicable legal sanctions under local, state or federal law for 

unlawful possession, use of distribution of illicit drugs and alcohol;  

 A description of the health risks associated with the use of illicit drugs and the 

abuse of alcohol;  

 A description of any drug and alcohol counseling, treatment or rehabilitation 

programs that are available to students and employees; and a clear statement that 

the institution will impose sanctions on students and employees (consistent with 

local, state, and federal law) and a description of these sanctions, up to and 

including expulsion or termination of employment and referral for prosecution for 

violations of these standards of conduct.  

 

The law further requires that the College conduct a biennial review of its program to (a) 

determine its effectiveness and implement changes as they are needed; and (b) ensure that 

the sanctions developed are consistently enforced.  

 

The College Alcohol Policy  

 

MVCC is committed to an environment, which supports the academic success and health 

of our students. Alcohol abuse or use of illicit drugs may be harmful to the user and may 

be harmful to the educational environment, an environment that must be conducive to 

learning. 

 

MVCC is committed to providing an environment where students, employees and guests 

have the right to study and work in a healthy and safe environment. The Student Code of 

Conduct specifically prohibits the use of alcohol or illicit drugs.  

 

All members of the College community, including visitors to the College, should be 

familiar with and abide by this policy.   

 

Resources and Information for Students  
Mohawk Valley Community College students are welcome to consult with the Health 

Center in Alumni College Center, Room 104. All information is confidential as set forth 

by state and federal guidelines. Appointments and consultation with qualified staff can be 

made available by dialing extension 5683.  

Alcohol Abuse/Alcoholism and Additional Information  
315-792-5683 – MVCC College Health Center  

315-732-6880– Alcohol Anonymous Service Center  

315-733-1709– Oneida County Council on Alcoholism & Addictions Inc.  

315-697-3947– BRIDGES – Madison County 

 

 

 

 

 

 



 

  

 

 

 

 

Website resources 

 
     http://www.bacchusgamma.org/ BACCHUS & GAMMA College & 

University Alcohol Peer Educators 

 http://www.healthstatus.com/bac.html Blood Alcohol Estimator 

 http://www.hsph.harvard.edu/cas/  Alcohol study by Henry Wechsler at 

Harvard University focusing on binge 

drinking 

 http://www.cspinet.org/booze/collfact1.htm Fact Sheet: Binge Drinking on 

College Campuses 

 http://www.iatf.org/iatf1.htm Inter Association Task Force on National 

Collegiate Alcohol Awareness Week 

 

 

 

 

Illegal Drugs  

 
Mohawk Valley Community College will not tolerate the unlawful possession and/or use 

of controlled substances, illegal drugs, and other products deemed to be illegal by the 

federal Government and/or the State of New York on its premises. The unlawful 

manufacture, distribution, possession, or use of a controlled/illegal substance is 

prohibited in and on property owned or controlled by Mohawk Valley Community 

College. Drug paraphernalia, [including but not limited to synthetic drugs, bongs, pipes,  

filter tubes, etc.] is not permitted either and may, under some circumstances, be 

considered as evidence of illicit drug use. Such circumstantial evidence may be 

considered grounds for suspension or dismissal from the College.  

 

The College staff will strictly adhere to and enforce all State Law and College regulations 

regarding illicit drug use. The College will cooperate with law enforcement agencies in 

any case involving the possession, use, or sale of illegal drugs on the Mohawk Valley 

Community College campus. Any known use or possession of such drugs by a Mohawk 

Valley Community College student will result in and immediate disciplinary action, 

which may include suspension or expulsion. Being under the influence of drugs shall not 

excuse the student from legal and/or disciplinary consequences of offensive, disorderly or 

unlawful conduct.  

 

 

http://www.bacchusgamma.org/
http://www.healthstatus.com/bac.html
http://www.hsph.harvard.edu/cas/
http://www.cspinet.org/booze/collfact1.htm
http://www.iatf.org/iatf1.htm


 

 

 

 

 

Discrimination Complaint, Harassment and Sexual Harassment Policies 

and Procedures  

 
The Board of trustees of Mohawk Valley Community College has adopted the following 

policy statements:  

 

Nondiscrimination and affirmative action as related to admissions. Educational programs 

and activities, and Equal Employment Opportunity. 

 

Sexual Harassment: Mohawk Valley Community College does not condone and will not 

knowingly permit sexual harassment. The Board of Trustees expects that all judgments 

about, and actions toward student and employees will be based on their qualifications, 

abilities and performance. This position is in keeping with the spirit and intent of various 

federal laws and guidelines which address the issue of fair employment practices, ethical 

standards, and enforcement procedures. Mohawk Valley Community College strongly 

subscribes to the philosophy of equality of opportunity for all persons regardless of race, 

creed, color, sex, religion, criminal record, or veteran status, with respect to admissions, 

educational programs, employment and campus life. 

 

Definitions; 

 

Discrimination occurs whenever a person is denied equality of opportunity because of 

race, creed, color, sex, religion, national origin, ancestry, age, disability, marital status, 

sexual orientation, criminal record or veteran status. 

 

Sexual harassment is a form of discrimination, which destroys the working and learning 

environment for employees, guests and students and prevents the development of trust. 

Sexual harassment is: unwelcome sexual advances, requests for favors, and other verbal 

or physical conduct of a sexual nature when; 

1. Submission to such conduct is made either explicitly or implicitly a term or 

condition of employment, academic pursuit, or 

2. Submission to or rejection of such conduct by an individual is used as the basis 

for employment or academic decisions effecting such individual, or 

3. Such conduct has the purpose of effect of unreasonably interfering with an 

individual’s work performance or creating an intimidating, hostile, or offensive 

learning environment, or 

4. Submission to or rejection of such conduct by an individual is used as the basis 

for academic or employment decisions, or 



5. Such conduct has the purpose or effect of unreasonably interfering with an 

individual’s academic or work performance or creating an intimidating, hostile, or 

offensive environment. 

 

This procedure is provided for the investigation complaints alleging any unlawful 

discrimination in the programs, policies, or practices of Mohawk Valley Community 

College or affiliated agencies. This procedure may not be used for complaints involving 

matters over which the college has no control, such as Civil Services rules and 

regulations. The procedure may be used by any person (student, employee, or visitor) 

who receives College programs and services. 

 

This procedure is intended to comply with and serves as the grievance procedure required 

under regulations implementing title IX of the Education Amendments (prohibiting 

discrimination based on sex): Section 504 of the Rehabilitation Act of 1973 and title II of 

the Civil Rights Act (prohibiting discrimination based on race or national origin). This 

procedure also provides a mechanism for the internal investigation of all claims of 

discrimination or harassment under any applicable statute of college policy, including 

title VII of the Civil Rights Act of 1964, the Veterans Re-employment Act and the 

Americans with Disabilities Act. 

 

The College’s Affirmative Action Officer and the title IX Coordinator is the Director of 

Human Resources. The College’s Section 504 Coordinator and ADA Coordinator is the 

Coordinator for Disabilities Service. 

 

Procedure: 

 

Complaints of sexual harassment may be made to either the Vice President for Student 

Affairs or the Assistant Dean of Student Life. Either may disqualify herself or himself 

from serving, in which case the two administrators will appoint another member of the 

staff as an alternative. 

 

All other complaints of discrimination are to be made to the Executive Director of 

Human Resources, except that a complaint alleging discrimination by the Executive 

Director of human Resources shall be made to the vice President of Student Affairs. 

 

Retaliation for filing a complaint or for answering question during the investigation of a 

complaint will not be tolerated and will result in appropriate disciplinary action. The 

College will make every possible attempt to insure the confidentiality and to limit the 

access to information about the complaint to those who need to know. All complaints will 

be investigated, and appropriate action will be taken if an individual has violated these 

policies. The complaint should be made within thirty calendar days following the date on 

which the complainant first knew or reasonably should have known of the alleged 

discrimination. 

 

This timetable, like all timetables in this procedure, is intended as a guideline. 

Complaints will be investigated and resolved expeditiously, but since each case is 



different each will require its own unique timetable. Complainants should consider that 

delay in filing a complaint might lead to questions of the credibility of the complaint. 

 

The administrator to whom the complaint is made will listen to the complaint as soon as 

possible, preferably with 24 hours. The administrator will discuss complaint procedures, 

the complaint itself, informal remedies such as mediation, and formal investigation. 

Serious allegations will be investigated even if the complaint is oral and the complainant 

does not want them to be. The complainant may have an advisor from within the College 

community (a person who is currently or has been within the past 12 months a student or 

employee of the College, or representative of one of the College bargaining units to 

which the complainant belongs). Such advisor shall not ask questions, speak on the 

individual’s behalf, or otherwise participate in the meeting beyond providing advice to 

the individual. 

 

If the complainant chooses an informal resolution, the administrator will meet with the 

respondent to attempt to work out an informal resolution acceptable to both parties. The 

respondent will be provided with a copy of these procedures, an oral statement of the 

complaint, and may have an advisor from within the College community as defined 

above. If a solution is reached, the administrator will recommend to the President that it 

be adopted. The case will be considered resolved if the President accepts the 

recommendation. Written records of the case will be maintained in the Human Resources 

Office. Such records normally will be included in personal files unless disciplinary action 

occurs.  

 

If the administrator is unable to reach an informal resolution or if the complainant wants 

a formal investigation, the administrator will conduct a formal investigation to complaint. 

At this point the complaint will be put in writing. The complaint shall indicate the nature 

of the discrimination (e.g. race, sex, sexual harassment) names of people involved, an 

explanation of what took place, why the complainant believes the event was 

discriminatory, and shall be signed by the complainant. The administrator and the 

complainant shall decide if the complaint will be written by the complainant or will be 

written by the administrator from notes of meetings with the complainant.  

 

If necessary, the administrator may re-interview the complainant and respondent, who 

may have an advisor, as defined above, present. The administrator may interview any 

other members of the college community and shall have access to any files and 

documents necessary for investigating the complaint. The complainant, respondent, 

witness, supervisors and others are expected to cooperate with the investigation. Failure 

to do so may result in disciplinary action or adverse inferences.  

 

Within 10 working days of the conclusion of the investigation, the administrator shall 

send a written report of the formal investigation to the President of the college which 

shall include, as a minimum, a statement of the complaint, the administrator’s 

determination, and a recommendation for further action. The President shall issue a 

decision within 10 working days of the receipt of the report. The administrator will meet 

with the complainant and the respondent to communicate the President’s decision. 



 

Either complainant or respondent may file a written request with the President for 

reconsideration within 10 days of the meeting with the administrator. Such request shall 

include, as a minimum, the reasons why the President should reconsider the decision, and 

a proposed resolution. There shall be no appeal from reconsideration by the President. If 

disciplinary action is necessary, it will be taken according to Board of Trustees policies, 

collective bargaining agreements, Civil Service regulations or the Student Disciplinary 

procedure as appropriate.  



Hate Crimes  
Policy:  

 

Members of the Mohawk Valley Community College community have the right not to be 

discriminated against for reasons of age, creed, ethnic or national origin, gender, 

disability, marital status, political or social affiliation, race, religion, or sexual orientation. 

It is the policy of Mohawk Valley Community College to ensure that all bias or hate 

related incidents are investigated thoroughly in a sensitive manner that provides support 

for, and minimizes the trauma experienced by the victim. Students, faculty, and staff shall 

be notified of Department of Public Safety policies and procedures as well as penalties 

for violating laws, rules, and regulations. This notification process shall be accomplished 

annually through the use of brochures, mailings, websites and links to websites, and 

student and employee handbooks and orientations.  

 

Definition: Hate Crime – A hate crime can be generally defined as a crime, which in 

whole or part, is motivated by the offender's bias toward the victim's status. The offense 

is committed or intended to be committed in whole or in substantial part because of a 

belief or perception regarding the race, color, national origin, ancestry, gender, religion, 

religious practice, age, disability or sexual orientation of a person, regardless of whether 

the belief or perception is correct (Section 485.05 of the New York State Penal Law).  

 

Hate Crimes Act of 2000 - A person commits a hate crime when he or she commits a 

specified offense and either: (Section 485.05 of the New York State Penal Law).  

 Intentionally selects the person against whom the offense is committed or 

intended to be committed in whole or in substantial part because of a belief or 

perception regarding the race, color, national origin, ancestry, gender, religion, 

religious practice, age, disability or sexual orientation of a person, regardless of 

whether the belief or perception is correct, or  

 Intentionally commits the act or acts constituting the offense in whole or in 

substantial part because of a belief or perception regarding the race, color, 

national origin, ancestry, gender, religion, religious practice, age, disability or 

sexual orientation of a person, regardless of whether the belief or perception is 

correct.  

 

Examples of hate crimes may include, but are not limited to: threatening phone calls, hate 

mail (including electronic mail and instant messaging), physical assaults, vandalism, 

destruction of property, and fire bombings. A complete listing may be found in Section 

485.05 of the New York State Penal Law.  

 



Response:  
As soon as any member of the campus becomes aware of a hate crime the Department of 

Public Safety should be contacted immediately. If the victim requires medical attention, 

Department of Public Safety and Kunkel Ambulance may be called. 

 

Procedure:  

 

The initial complaint of a hate crime may be made to the Department of Public Safety, 

Student Affairs, Faculty, or any other member of the campus community or to the Utica 

Police Department. Complaints may also be made by using the Mohawk Valley 

Community College Hawkeye tip if the person wishes to remain anonymous. The 

Department of Public Safety shall immediately respond and interview the victim and any 

witnesses. The responding officer should:  

1. Determine if the victim requires medical attention and arrange for such attention. 

Aid and comfort the victim.  

2. Contact a staff person from the Counseling Center. If the victim does not wish to 

speak to a counselor, suggest contacting someone that the person knows for 

emotional support.  

3. Interview the victim and any witnesses to determine:  

a. If a hate crime actually occurred.  

b. The identification of the guilty person at the scene or in immediate flight, 

and the initial crime scene processing and recording of all relevant 

evidence and information.  

4. Make notifications to the appropriate college officials.  

5. Prepare all necessary reports and documents to assist the Student Affairs in the 

judicial process or the police in the criminal prosecution.  

6. Once it has been determined that the incident is a hate crime, the Department of 

Public Safety must be notified, whether or not the victim requests prosecution.  

7. If it is determined that the case will be turned over to the police for prosecution, 

the Executive Director of  Public Safety and Emergency Management or his 

designee will coordinate any police investigation with the Chief of Police or 

investigating officer of the police agency taking control of the investigation.  

8. Investigations by the College as well as the police are possible and may be 

concurrent. Violators are subject to penalties resulting from both investigations.  

 

The Office of Student Affairs will act to facilitate any judicial proceedings resulting from 

any hate crime in which the suspect is a student. The College will do everything possible 

to ensure a safe living environment for all involved persons.  

Although the victim may not wish to proceed with formal judicial or criminal 

proceedings, the College reserves the right to protect members of the campus community.  



Victim’s Rights:  
1. To protection from intimidation and harassment on campus after the alleged 

incident.  

2. To be provided with information pertaining to criminal and campus judicial 

processes and to choose whether or not to pursue either  

3. To due process within any criminal or campus judicial proceedings.  

4. To withdraw from legal or campus judicial proceedings at any time.  

5. To receive counseling.  

6. To be treated with dignity and compassion by all institutional personnel dealing 

with victims of violence.  

7. To privacy.  

8. To be accompanied by a faculty or administrative advisor of one’s own choosing 

who can provide support and assistance throughout every phase of the process.  

 

Rights of the Accused:  

 

1. To be considered innocent until an admission of guilt or proof of responsibility by 

a preponderance of the evidence presented in a formal judicial hearing or criminal 

trial.  

2. To a fair and objective investigation.  

3. To hear and respond to testimony of complainant and witnesses.  

4. To present witnesses on his/her behalf as outlined in the formal judicial 

procedures.  

5. To be advised by a member of the Mohawk Valley Community College 

community during formal judicial procedures and to have a Mohawk Valley 

Community College faculty or administrative advisor to assist throughout both the 

investigative and procedural stages.  

 

False Charges:  

 

Mohawk Valley Community College, as an institution of higher learning, is dedicated to 

the discovery, advancement and diffusion of truth. A false statement, especially the filing 

of false charges by a member of the College community, violates the institution’s 

dedication to truth. The filing of charges of a hate crime is a very serious allegation and 

will be expeditiously investigated. If the allegations are proven false, the person who 

filed the charges will be subject to severe disciplinary action through formal judicial 

procedures or employee discipline proceedings as outlined in the Codes of Conduct.  

 

Penalties  

 

College Internal Penalties:  

Student Violators:  Due to their serious nature, all Hate Crimes are referred to Student 

Affairs for college judicial review. 



Employee Violators: Due to the serious nature of Hate Crimes, employees found to have 

committed such violations will immediately be forwarded to Executive Director Human 

Resources for immediate actions. 

 

Criminal Penalties 

 

Persons convicted of Hate Crimes in New York State (listed in section 485.05 of the New 

York State Penal Law) are subject to sentencing according to Article 70 of the New York 

State Penal law.  

 

Details of all Hate Crimes shall be considered confidential. Any personal information 

obtained during the investigation or adjudication of the matter will be subject to 

disclosure only to the extent required by law.  

 

Resources: 
Public Safety Emergency: 735-4777  

Public Safety Office: 792-5566 

Counseling Center: 792-5326 

Health Center: 792-5452  

Residence Life: 792-5361  

 

 

 

Sexual Assault  

 
Policy:  

 

Mohawk Valley Community College is committed to maintaining an environment free of 

exploitation and intimidation. The College does not tolerate rape, sexual assault or other 

forms of nonconsensual sexual activity. It is the policy of Mohawk Valley Community 

College to ensure that all reported rape and sexual assault incidents are investigated 

thoroughly in a sensitive manner that provides support for and minimizes the trauma 

experienced by the victim. In addition, students, faculty, and staff shall be notified of 

Security policies and procedures as well as penalties for violating laws, rules, and 

regulations. This notification process shall be accomplished annually through the use of 

brochures, mailings, websites and links to websites, and student and employee handbooks 

and orientations.  

 

Definitions:  

 

Sexual Assault - Sexual assault is an act of violence prohibited by New York State Law 

and Mohawk Valley Community College Policy. Sexual Assault includes a wide range of 

victimizations, distinct from rape or attempted rape. These crimes include completed or 

attempted attacks generally involving unwanted sexual contact between the victim and 

offender. Sexual assaults may or may not involve force and include such things as 



grabbing or fondling. Sexual assault also includes verbal threats. (Source: US Department 

of Justice, National Crime Victimization Survey)  

 

Rape - Rape, a form of sexual assault, is defined as any nonconsensual sexual intercourse 

committed by coercion, intimidation, threat or physical force, either actual or implied. 

Rape includes sexual assault committed by an acquaintance as well as a stranger. 

(Source: New York State Penal Law)  

 

Response:  

 

As soon as any member of the campus becomes aware of a sexual assault, the 

Department of Public Safety should be contacted immediately. If the victim does not 

wish to report the assault to Department of Public Safety or the Utica Police Department, 

the reporting person may contact: 

If student:  

If employee: An employee may report the incident to the Executive Director Of Human 

Resources. 

 

Procedure:  

 

The initial complaint of a sexual assault may be made to the Department of Public Safety, 

Office of Student Affairs, Health Center, Counseling, Faculty, or any other member of 

the campus community or Utica Police Department. Anonymous complaints may also be 

made by emailing www.mvc.edu/hawkeyetip.  The Department of Public Safety shall 

immediately respond and interview the victim and any witnesses. The responding officer 

should:  

 

1. Determine if the victim requires medical attention and arrange for such attention. 

Aid and comfort the victim.  

2. Immediately contact the Executive Director of Public Safety and Emergency 

Management or his designee. 

3. Contact a staff person from the Counseling Center. If the victim does not wish to 

speak to a counselor, suggest contacting someone that the person knows for 

emotional support.  

4. Interview the victim and any witnesses to determine:  

a. The identification of the suspect person at the scene or in immediate flight, 

and the initial crime scene processing and recording of all relevant 

evidence and information.  

5. Make notifications to the appropriate College officials.  

6. Prepare all necessary reports and documents to assist the Office of Student Affairs 

in the judicial process or the police in the criminal prosecution.  

7. If it is determined that the case will be turned over to the police for prosecution, 

the Executive Director of Public Safety and Emergency Management or his 

designee will coordinate any police investigation with the Chief of Police or 

investigating officer of the police agency taking control of the investigation.  

http://www.mvc.edu/hawkeyetip


8. Investigations by the College as well as the police are possible and may be 

concurrent. Accused individuals are subject to penalties resulting from both 

investigations.  

 

 

 

Victim’s Rights:  

 

1. To protect from intimidation and harassment on campus after the alleged incident.  

2. To be provided with information pertaining to criminal and campus judicial 

processes and to choose whether or not to pursue either.  

3. To due process within any criminal or campus judicial proceedings.  

4. To withdraw from legal or campus judicial proceedings at any time.  

5. To receive counseling.  

6. To receive private and confidential medical treatment and to be examined for 

personal injuries, transmittable diseases, and pregnancy.  

7. To be treated with dignity and compassion by all institutional personnel dealing 

with victims of violence.  

8. To privacy.  

9. To be accompanied by a faculty or administrative advisor of one’s own choosing 

who can provide support and assistance throughout every phase of the process.  

 

Rights of the Accused:  

 

1. Be considered innocent until an admission of guilt or proof of responsibility by a 

preponderance of the evidence presented in a formal judicial hearing or criminal 

trial.  

2. To a fair and objective investigation.  

3. To hear and respond to testimony of complainant and witnesses.  

4. To present witnesses on his/her behalf as outlined in the formal judicial 

procedures.  

5. To be advised by a member of Mohawk Valley Community College community 

during formal judicial procedures and to have a Mohawk Valley Community 

College faculty or administrative advisor to assist throughout both the 

investigative and procedural stages.  

 

False Charges:  

 

Mohawk Valley Community College, as an institution of higher learning, is dedicated to 

the discovery, advancement and diffusion of truth. A false statement, especially the filing 

of false charges by a member of the College community, violates the institution’s 

dedication to truth. The filing of charges of sexual harassment or sexual assault is a very 

serious allegation and will be expeditiously investigated. If the allegations are proven 

false, the person who filed the charges will be subject to severe disciplinary action 

through formal judicial procedures or employee discipline proceedings as outlined in the 

Codes of Conduct.  



 

Penalties:  

 

College Internal Penalties  

 

1. Student Violators: Due to their serious nature, persons found responsible for 

committing a sexual assaults may be subject to the maximum penalty of suspension or 

dismissal from Mohawk Valley Community College.  

 

2. Employee Violators: Due to the serious nature of sexual assaults, employees found to 

have committed such violations are subject to the maximum of dismissal from 

employment from Mohawk Valley Community College as stated in the Employee 

Handbook. 

 

Criminal Penalties  

 

Persons convicted of sexual assault related crimes (listed in Article 130 of the New York 

State Penal Law) are subject to sentencing according to Article 70 of the New York State 

Penal law.  

 

Details of all sexual assault incidents shall be considered confidential. Any personal 

information obtained during the investigation or adjudication of the matter will be subject 

to disclosure only to the extent required by law.  

 

Resources:  
 

Public Safety Emergency: 735-4777  

Public Safety Office: 792-5566 

Counseling Center: 792-5326 

Health Center: 792-5452  

Residence Life: 792-5361  

 

Resources:  

 

Title IX Coordinator  
The Title IX Coordinator’s duties and responsibilities include monitoring and oversight 

of the overall Title IX compliance at the College, including coordination of training, 

education, communications and administration of grievance procedures for faculty, staff, 

students and other members of the College community.  

Kim Evans-Dame 

Executive Director of Human Resources 

AB 113 

315-792-5566 

 

 

 



 

Sex Offender Information 

 
Sex Offender information can be obtained from the New York State Division of 

Criminal Justice Services.  

Information can be obtained: 

by calling DCJS at 1-800-262-3257 

                       or 

from their web site; http://criminaljustice.state.ny.us/  

 

 

Missing Student Notification 

 
It is the policy of Mohawk Valley Community College and the Mohawk Valley 

Community College Public Safety Department to immediately accept and investigate 

reports of missing, lost or abducted students and children as defined by the New York 

State Executive Law 837, without delay and to promptly transmit all pertinent 

information to the President’s Office, Student Services, Utica Police Department as 

necessary and to the Division of Criminal Justice Services, when required. Reports of 

missing students made to Student Services or Residence Life shall be turned over to 

Mohawk Valley Community College Department of Public Safety. The Department of 

Public Safety shall take the lead in all missing student cases until such time as the case is 

turned over to the Mohawk Valley Community College or Utica Police Department by 

the Executive Director of Public Safety and Emergency Management or the On-Call 

Administrator. All reports of missing children from the Nursery School or of young 

children from any other location on campus will immediately be turned over to the Utica 

Police Department. 

 

Any student living in an on-campus housing facility may register a confidential contact 

person to be notified in the case that the student is determined to be missing. Only 

authorized campus officials and law enforcement officers in furtherance of a missing 

person investigation may have access to this information. Students are encouraged to 

register a confidential contact when they complete The Mohawk Valley Community 

College Housing Application. In those cases where a student is reported missing and the 

student has not registered a contact person, the police will be notified of the incident. The 

parent or guardian of any student that is less than 18 years old and is not emancipated 

will be notified in the event that student is reported as missing.  

 

 

 

 

 

 

 

 

http://criminaljustice.state.ny.us/


Missing Student Initial Investigations 

 
1. The Public Safety Department will immediately accept and investigate reports of 

missing students and children. There shall be no required waiting period fro a 

report to be accepted. 

2. When assigned an investigation of missing students/children the Department of 

Public Safety officer will immediately notify the Utica Police Department in 

compliance with the Memorandum of Agreement established between Mohawk 

Valley Community College and the Utica Police Department. In addition the 

Executive Director of Public Safety and Emergency Management or his designee 

will be notified. Upon receiving a complaint of a missing student the officer shall: 

a) Respond to the scene without delay 

b) Verify that the student is, in fact, missing 

c) Notify the Duty Residence Director so that the family of the missing 

student may be notified 

d) Interview the person who made the report and last had contact with the 

missing student 

e) Identify the circumstances of the disappearance 

f) Based on the available information, make an initial determination of the 

type of incident 

g) Obtain a detailed description of the missing student and any vehicles the 

student may have access to. 

h) Provide known details to other officers on duty and the Duty RD 

i) Request additional personnel if circumstances require 

j) If there is an identifiable location, including the person’s residence hall 

room that could possibly be classified as a crime scene, or at least a site 

where the contents should not be disturbed the officer shall secure the 

location to preserve possible items of evidence. The area shall remain 

secured until such time as the Director of Public Safety or the police 

release it. 

k) Obtain a recent photograph of the missing student whenever possible 

l) Obtain any records of recent usage of the missing student’s access card 

and check any security cameras that may have relevant information. 

m) Complete a NYS Division of Criminal Justice Services Missing 

Child/College Student Report and Missing College Student Investigative 

Checklist. This report will be turned over to the police upon transference 

of the case and a copy will remain on file with Public Safety. 

3. When conducting interviews of the person making the report, officers should 

attempt to determine; 

a) Who last saw the subject 

b) Where the subject was last seen 

c) When the subject was noticed to be missing 

d) The name of the subject’s friends as well as their addresses and phone 

numbers 

e) If there  are any unusual circumstances surrounding the disappearance 

f) If the subject was talking about running away or committing suicide 



g) Places the subject frequented 

h) If there were any family problems affecting the subject 

i) If the subject uses drugs or alcohol 

j) If the subject recently experienced any problems at work, school or home 

k) When and where each person interviewed last saw the subject 

l) The name and addresses of anyone last seen with the subject 

m) If the subject has a history of mental illness, serious medical conditions or 

other disabilities 

n) If the subject has recently demonstrated any abnormal behavior 

o) If the subject had any recent contact with the College Health Office in an 

attempt to discover recent indicators of a medical or mental condition 

4. Officers shall immediately notify Utica Police Department, the Executive Director 

of Public Safety and Emergency Management, and the Vice President of Student 

Services when a student is critically missing. Critically missing students would 

require immediate action and the mobilization of all available resources, when the 

missing student: 

a) May have been abducted 

b) May be suicidal 

c) May be mentally incompetent 

d) Is absent under circumstances inconsistent with the students patterns of 

behavior and the deviation can not be readily explained 

5. The Executive Director of Public Safety and Emergency Management or his 

designee shall provide the Communications Office with details of the 

investigation for possible media coverage 

6. Keeping in mind the family’s emotional needs and the necessity for uniformity of 

information to them, the Student Services office shall take the lead as family 

liaison. Unless otherwise directed initial notification to the family of missing 

students and all future contact with them will be the responsibility of Student 

Services. 

 

Large Scale Search Operations 
1. Police and fire units will be responsible for any large scale , missing person  

searches. Department of Public Safety officers will assist as necessary. Any 

assistance with off-campus searches must be authorized by the Executive Director 

of Public Safety and Emergency Management. 

2. The Department of Public Safety office shall be deemed as a temporary 

Command Center for any search until changed by the Executive Director of 

Public Safety and Emergency Management or the public agencies involved. For 

larger searches, another room may be used due to the availability of additional 

phone lines. 

 

 

 

 

 



Missing Student Follow-up Investigations  

1. Officers shall attempt to conduct a follow-up during each shift. When conducting 

follow-ups, officers should; 

a) Check the department records for prior contacts involving the missing student 

or contacts that have occurred since the student’s disappearance 

b) Check the student’s classes or place of on-campus employment regarding 

their attendance 

2. Department of Public Safety officers shall assist the involved police agencies as 

necessary until the student is found 

3. Technical assistance regarding runaway and missing persons cases is available 

through the National Center for Missing and Exploited Children at 1-800-THE-

LOST and the National Runaway Switchboard at 1-800-621-4000 

4. Whenever a missing student is located or returns, Department of Public Safety 

officers shall make personal contact with the student to confirm their whereabouts 

and well-being.   

             

Security Alerts/Timely Warnings 

 
In the event that a situation arises, either on or off campus, that in the judgment of 

the Executive Director of Public Safety and Emergency Management, in 

consultation with the President, constitutes an ongoing or continuing threat a 

campus wide “security alert” or “timely warning” will be issued.  Information is 

released to the college community through timely warnings posted prominently 

throughout campus and through the college’s electronic mail system. 

 

 

Depending on the particular circumstances of an emergency, especially in all 

situations that could pose an immediate threat to the college community and 

individuals, the Department of Public Safety will also activate the college emergency 

notification system. In such instances, a notice will be posted on the college web site 

and a copy of the notice will be posted in each residence hall, the student center, 

outside the dining hall, student life offices and the mail room. Anyone with 

information warranting a security alert should report the circumstances to the 

Department of Public Safety office by phone (ext. 5777) or in person. 

 

Emergency Response and Evacuation Procedures 
 

 

Incidents/crises can happen anywhere, at any time, and often occur when they are least 

expected. When a crisis does occur, events usually unfold rapidly, leaving little time for 

planning. The key to success is to obtain the information, confirm its accuracy, 

disseminate the information as quickly as possible and prepare to address the situation as 

it unfolds. That is why advance preparation is essential, both in responding to an incident 

and communicating to the campus community and external constituents. 

 



Most incidents on campus begin with a report of an incident to the Department of Public 

Safety. An officer or officers are assigned and respond to the scene. Upon confirming that 

an emergency exist the officer will notify the Director of Public Safety or his designee. 

The Director of Public Safety or his designee will proceed in accordance with the 

college’s emergency response plan. Upon confirming the existence of a significant 

emergency or dangerous situation Mohawk Valley Community College will immediately 

notify the campus community, unless the notification will compromise efforts to assist 

any victims or to contain, respond to, or otherwise mitigate the emergency.  

 

 

Notification Procedures 

 
The Office of Marketing and Communications has been charged by the President and the 

Emergency Response Team with managing all communications outreach and information 

dissemination during a crisis.   

 

IMMEDIATE RESPONSE 

 

 Assess situation and level of impact  

 President, Incident Commander and/or Director of Communications will 

determine if an official statement should be prepared and released to campus.  The 

statement will be reviewed and approved for dissemination when possible.  

Completed templates should be referred to when available/applicable. 

 The Director of Communications or his designee in concert with President 

and Incident Commander (if time permits) will determine the most effective and 

efficient method of communications to on-campus and off-campus constituencies.   

 

 E-MAIL:  Director of Communications or his designee will send 

e-mail out to ALL STUDENTS, ALL STAFF, ALL FACULTY, 

ALL ADMINISTRATION, using College Outlook mail system.  

Office of the President staff will forward message to ALL 

TRUSTEES upon direction of the President. 

 PA System (located in AB109, if an incident requires immediate 

communication via the PA system, a message will be provided to 

the campus by the President or his designee. 

 Bullhorns – If it is necessary to communicate via bullhorns (power 

outage, building evacuation, lockdown, mass gathering crowd 

control or direction), a message will be provided by the President 

or his designee. 

 Hand-Delivery of Messages:  If deemed the most effective and 

safe means of communicating, hand-delivered messages will be 

drafted by the Director of Communications or his designee and 

disseminated accordingly. 

 Office of Communications will update information on an alert 

 Director of Communications will consider updating home page of 

College Web site under News & Events 



 Two-way radios:  Two-way radios will be used for ongoing 

communications between Public Safety, Physical Plan (including 

Housekeeping), and the Resident Director on Duty.  The Incident 

Commander will be issued a two-way radio at the time of the 

incident, which will allow him/her to communicate with Campus 

Safety and Physical Plant personnel. 

 Implement the already established telephone hotline for the 

external community to phone in for information and updates.  

Director of Communications will request the implementation of 

hotline from Director of ICT and Telecommunications 

Representative.   

 

Personnel will be designated to work the hotline until the crisis is 

over, or a message specifically tied to the occurring incident will 

be recorded by the Director of Communications in tandem with an 

ICT employee. 

 

            The hotline telephone number will be published at the time of the  

            crisis and used strictly for emergency purposes. General   

information will be given to the operator should questions arise regarding 

the crisis and/or the availability of the telephone hotline. 

 College Televisions/Channel 04  

             The Director of Communications will provide updated messages,  

             statements to the Director of ICT for inclusion on the College  

             television screens and radio station. 

 Determine if other constituents need to be communicated with and  

             how.  

 

To better prepare for emergency situations, Mohawk Valley Community College 

conducts fire alarm evacuation drills, conducts siren and public address tests, conducts 

reverse phone tests, NY Alert tests, conducts monthly Crisis Management meetings, and 

conducts other emergency drills and practice sessions.   

 

 

 

   

ANNUAL FIRE SAFETY REPORT 

 
The Higher Education Act, as amended by the Higher Education Opportunity Act 

specifies new campus safety requirements, including an annual fire safety report 

and fire log. Statistics must be collected and reported, in the annual fire safety 

report and the Department of Education’s web-based data collection system, for 

each on-campus housing facility. An on-campus housing facility is defined as any 

student housing facility that is owned or controlled by the institution, or is located 

on property owned or controlled by the institution, and is within the reasonably 



contiguous geographic area that makes up the campus. For the purposes of fire 

safety reporting a fire is defined as any instance of open flame or other burning in a 

place not intended to contain the burning or in an uncontrolled manner. 

 

 

MOHAWK VALLEY COMMUNITY COLLEGE 

Campus Fire Safety Right to Know Act 
Part of the Higher Education Opportunity Act of 2008 

2012 Residence Hall Fire Safety Right to Know Report  
 

 

The Campus Fire Safety Right-to-Know Act, part of the Higher Education Opportunity 

Act of 2008, requires colleges and universities to report fire safety information to the 

U.S. Department of Education, and to make annual fire safety reports available to the 

public and the campus community. These reports must include:  

 

 The number of fires 

 The cause of each fire 

 The number of injuries and deaths related to a fire  

 The value of property damage caused by a fire 

 The number of supervised fire drills  

 Policies or rules on portable electrical appliances  

 Procedures for evacuation  

 Policies regarding fire safety education and training programs provided to 

students and staff 

 Plans for future improvements in fire safety  

 Descriptions of fire protection equipment in each Residence Hall 

 

Clarification of any part of this report can be obtained from David Amico, Executive 

Director of Public Safety & Emergency Management in the Academic Building Room 

109 or via telephone or e-mail at (315) 792-5318/ damico@mvcc.edu 

 

 

DEFINITIONS AND NAMES 
 

Fire: Any instance of open flame or other burning in a place not intended to contain the 

burning or in an uncontrolled manner. 

 

Fire Alarm: Activation of the fire alarm when no fire exists.  If fire was present, it is 

classified as fire. 

 

Fire Drill:  A supervised practice of a mandatory evacuation of a building. 

 

Fire-related death: Any instance in which a person is killed as a result of a fire, including 

death resulting from a natural or accidental cause while involved in fire control, 
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attempting rescue, or escaping from the dangers of a fire; dies within 1 year of injuries 

sustained as a result of the fire. 

 

Fire-related injury:  Any instance in which a person is injured as a result of a fire, 

including an injury sustained from a natural or accidental cause while involved in fire 

control, attempting rescue, or escaping from the dangers of the fire.  The term person may 

include students, faculty, staff visitors, firefighters, or any other individuals. 

 

Fire safety system: Any mechanism or system related to the detection of a fire, the 

warning resulting from a fire, or the control of a fire including – sprinkler or other fire 

extinguishing systems; fire detection services; stand-alone smoke alarms; devices that 

alert one to the presence of a fire, such as horns, bells, or strobe lights; smoke-control and 

reduction mechanisms; fire doors and walls that reduce the spread of fire. 

 

General Alarm: Alarm activates the entire building alarm system and causes an 

evacuation of the entire building. 

 

Local Alarm:  Alarm activates only in the room/suite where alarm originated. 

 

Residence Hall: A building which houses Mohawk Valley Community College students 

and, when not in session, individuals who rent space in the Residence Halls according to 

policy. 

 

Bellamy Hall:  Bellamy Hall is an on-campus Residence Hall constructed in 2005.  

This hall houses approximately 155 students. 

 

Butterfield Hall:  Butterfield Hall is an on-campus Residence Hall constructed in 

1966.  This hall houses approximately 90 students. 

 

Daugherty Hall:  Daugherty Hall is an on-campus Residence Hall constructed in 

1966.  This hall houses approximately 90 students. 

 

Huntington Hall:  Huntington Hall is an on-campus Residence Hall constructed in 

1966.  This hall houses approximately 90 students. 

 

Penfield Hall:  Penfield Hall is an on-campus Residence Hall constructed in 1966.  

This hall houses approximately 90 students. 

 

Value of Property Damage: The estimated value of the loss of the structure and contents, 

in terms of the cost of replacement in the like kind and quantity including – contents 

damaged by fire; related damages caused by smoke, water, and overhaul; does not 

include indirect loss, such as business interruption. 

 

 

 



DESCRIPTION OF FIRE ALARM SYSTEMS 
 

Fire Alarm System: 
 
Bellamy Hall: The fire alarm in this Residence Hall is an Edwards EST Quick 
Start. 

 Sprinklers in each bedroom and all public areas. 

 Local (activate suite only) smoke detectors in each bedroom/suite 
gathering room. 

 General alarm smoke detector in common rooms. 

 Suite doors and stairwell doors are fire doors. 
 
Butterfield Hall: The fire alarm system in this Residence Hall is an Edwards EST 
2.  This system includes: 

 Local smoke detector in each student bedroom. 

 Heat Sensor (combined with above unit) in each bedroom that will activate 
general alarm. 

 Suite doors and stairwell doors are fire doors.  Suite doors are on 
magnetic releases which activate when alarm is activated. 

 All vent openings close when alarm activated. 

 General smoke and or heat alarms in all public areas which activate 
general alarm. 

 Roof hatches allow smoke to exit building. 

 General fire alarms are monitored in two ways: 1- by Rapid Response via 
cellular technology and 2- by Red Hawk Fire & Security Systems via 
telephone landline. 

 
Butterfield Hall was equipped with a Fire Sprinkler system throughout the entire 
hall in 2011. 
 
Daugherty Hall: The fire alarm system in this Residence Hall is an Edwards EST 
2.  This system includes: 

 Local smoke detector in each student bedroom. 

 Heat Sensor (combined with above unit) in each bedroom that will activate 
general alarm. 

 Suite doors and stairwell doors are fire doors.  Suite doors are on 
magnetic releases which activate when alarm is activated. 

 All vent openings close when alarm activated. 

 General smoke and or heat alarms in all public areas which activate 
general alarm. 

 Roof hatches allow smoke to exit building. 

 General fire alarms are monitored in two ways: 1- by Rapid Response via 
cellular technology and 2- by Red Hawk Fire & Security Systems via 
telephone landline. 

 



Daugherty Hall was equipped with a Fire Sprinkler system throughout the entire 
hall in 2012. 

 
 
Huntington Hall: The fire alarm system in this Residence Hall is an Edwards EST 
2.  This system includes: 

 Local smoke detector in each student bedroom. 

 Heat Sensor (combined with above unit) in each bedroom that will activate 
general alarm. 

 Suite doors and stairwell doors are fire doors.  Suite doors are on 
magnetic releases which activate when alarm is activated. 

 All vent openings close when alarm activated. 

 General smoke and or heat alarms in all public areas which activate 
general alarm. 

 Roof hatches allow smoke to exit building. 

 General fire alarms are monitored in two ways: 1- by Rapid Response via 
cellular technology and 2- by Red Hawk Fire & Security Systems via 
telephone landline. 

 
Huntington Hall was equipped with a Fire Sprinkler system throughout the entire 
hall in 2012. 
 
 
Penfield Hall: The fire alarm system in this Residence Hall is an Edwards EST 2.  
This system includes: 

 Local smoke detector in each student bedroom. 

 Heat Sensor (combined with above unit) in each bedroom that will activate 
general alarm. 

 Suite doors and stairwell doors are fire doors.  Suite doors are on 
magnetic releases which activate when alarm is activated. 

 All vent openings close when alarm activated. 

 General smoke and or heat alarms in all public areas which activate 
general alarm. 

 Roof hatches allow smoke to exit building. 

 General fire alarms are monitored in two ways: 1- by Rapid Response via 
cellular technology and 2- by Red Hawk Fire & Security Systems via 
telephone landline. 

 
Penfield Hall was equipped with a Fire Sprinkler system throughout the entire hall 
in 2011. 
 
Fire Extinguishers 
 
Fire extinguishers are located in the stairwells of Daugherty, Penfield, Huntington 
and Butterfield Halls.  Besides the four located in the stairwells, there is one in 



every basement located near the microwaves.  There is also one in each of the 
basement mechanical rooms. 
 
Bellamy Hall fire extinguisher locations are as follows:  1st, 2nd, 3rd floor corridors, 
north and south.  There is also one in the kitchen and mechanical room. 
 
**Please Note:  All fire extinguishers are rated A, B, C and can be used on any 
type of fire. 
 
Pull Stations:  
Fire pull stations are located in most common areas and near all building exits. 
 
 

FIRE DRILLS 
 

Mohawk Valley Community College Residence Halls follow the FIRE CODE OF NEW 

YORK STATE Chapter 4 Section 405 “Emergency Evacuation Drills” table 405.2 for 

Group R-2 and Section 408 (408.3.1) for requirements.   

 

2012 Fire Drill Statistics: 

 

Total Drills: 5 in Butterfield, Daugherty, Huntington, Penfield and 6 in Bellamy Hall 

Breakdown:  1 announced drill during Fall Orientation weekend. 

  2 unannounced drills during Fall Semester. 

  1 announced drill during Spring Orientation weekend. 

  1 unannounced drill during Spring Semester. 

  1 unannounced drill in Bellamy Hall during summer session. 

 

 

FIRE INSPECTION AND RECORDS 
 

Mohawk Valley Community College is governed under the Fire Prevention Bureau 

Office of Fire Prevention and Control NYS Division of Homeland Security and 

Emergency Services.  The NYSOFPC conducts a yearly inspection of the Residence 

Halls and “audits” all of the fire safety records, including records of drills, safety checks 

of fire extinguishers, safety checks of fire doors, all Fire System related contracts for 

inspection and monitoring, etc. 

 

 

 

 

 

 



FIRE SAFETY POLICIES 
 

Mohawk Valley Community College has established policies to promote fire safety: 

 

      Policy       Consequence of 

Violation 

Extension Cords/Plug Adapters: Standard household 
extension cords (zip) and plug adapters are not allowed. 

$10-$25 fine, confiscation 
of item, possible probation 

Appliances/Cooking: Cooking is not allowed in the 
Residence Hall rooms or public areas.  The possession of 

use of ANY heat producing cooking appliance is 
prohibited.  Air Conditioners, space heaters, coffee 

makers, electric blankets, heating pads, “holiday” lights, 
microwave ovens in student bedrooms, lava lamps, 
halogen lamps, neon signs, and “plug in” air fresheners 

are not allowed.  Cloths irons and hair 
straighteners/curling irons must be auto shut off. 

$10-$25 fine, confiscation of 
item, possible probation 

Smoking: Absolutely no smoking in the Residence Halls. 

1st Offense: $10 Fine 
2nd Offense: $15 Fine 

3rd Offense: Probation or 
Dismissal 

Candles: The use or possession of incense and candles is 
prohibited. 

Possession: Warning-  $10 
Fine 

Burning: 1st Offense: $15 
Fine 

Burning: 2nd Offense: 
Dismissal 

FIRE SAFETY EDUCATION 
 

Residence Hall Staff: A Fire Safety & Evacuation Plan for Employees (Fire Code of New 

York State Chapter 4 Section 404 Compliant) was created in 2008 and reviewed for 

2009/10, 2011/12, 2012/13 and 2013/14. 

 

Staff Training:  All Resident Directors and Resident Assistants participate in a Fire 

Safety Training two part seminar each semester.  The first part of this seminar is 

classroom based and is conducted by a member of the New York State Office of Fire 

Prevention and Control.  This includes a demonstration of Fire Extinguishers.  The 

second part of this seminar is a field based training of the exact evacuation procedure 

conducted by the Associate Dean of Student & Residence Life (or a Resident Director) 

and the Supervisor of Residence Halls Facilities.  This part includes several practice 

evacuation drills.  

 
Student Education:   



 All new students are required to attend Residence Hall Welcome Weekend.  This 
“orientation” includes Fire Safety Education conducted by the Supervisor of 
Residence Halls Facilities.  This session includes a viewing of a fire safety video 
entitled College Fire Survival 101 from the FEMA followed by a lecture regarding 
proper evacuation procedure.   This session is followed by an announced 
practice fire drill held the following morning.  

 §6438 of New York State Education Law: Notification of fire safety standards and 
measures in MVCC college-owned or college operated housing is provided to the 
student’s via their student e-mail in compliance with NYS Education Law 6438. 

 

FIRE SAFETY EVACUATION 
 

Staff Procedure (as appears in the Evacuation and Fire Safety Plans for 

Employees) 

 

FIRE ALARM AND EVACUATION PROCEDURES (rev. 7 -06) 

 

Purpose  

 

To insure that all Public Safety and Dormitory Corporation personnel 

understand the fire alarm system.  To insure the immediate and 

systematic evacuation of all persons within the Residence Halls.  To 

identify the exact location from which an alarm has sounded.  To 

immediately radio or phone in all information to Public Safety.  To escort 

firefighting equipment and personnel to the source of the alarm.  To abide 

by state regulations concerning the planning and execution of mandated 

fire drills within the Residence Halls. 



 

EVACUATION PLAN:  

Since it is impossible to ascertain whether an automatic alarm is merely a 

false alarm or an actual fire without investigation, all staff members will 

respond and follow procedures as if it were an actual fire. 

 

All Resident Directors, Senior RAs and RAs on campus, along with Public 

Safety will immediately and expeditiously respond to a fire alarm. 

 

All Resident Assistants, Senior RAs, and Resident Directors in an alarmed 

building  will: 

 

1) Check the floor they are presently on, if smoke/fire conditions are not 
adverse 

a) Go into each suite to make sure the alarm is sounding. 
b) Bang on room doors. (If a Bellamy Hall suite is locked, bang on the suite 

door only, and then proceed to next suite.) 
c) Yell ñfire alarmò, ñget outò. 

 

Expedite evacuation.  Evacuate the floor (to the best of your knowledge) 

 

2) Once the floor is cleared, the staff member then goes to the Remote 
Annunciator Panel: (located at the front entrance to each original 
Residence Hall and at the Parking Lot entrance of Bellamy Hall). 

a) If a staff member is  already there, tell them what floor you cleared, i.e. ñ3rd 
floor is clearò.  Then exit the building and assist with crowd control. 



b) If a staff member is not  at the Remote Annunciator Panel, and adverse 
conditions do not exist, use the ñASSISTANCEò phone to call Public 
Safety first.  After your call to Public Safety, call ext. 5310 (R.A. on 
Phones).  The RA on Phones will call the Director on Duty and any other 
R.A. on Duty.   Stay close to the Remote Annunciator Panel (gather 
information) until a Resident Director or Senior RA responds.   

 

Note: If you are the RA on Phone and the alarm is in the building you are in, 

call the Public Safety and the Director on Duty from a 1st floor Assistance 

Phone. 

 

The first floor should almost always be checked; due to the fact that staff 

members in the building must pass through the floor on their way to the 

Remote Annunciator Panel.  There may be times when certain floors are not 

checked, because staff is not present.  This is acceptable.  We must put 

some of the responsibility on the students.  This is why we have the drills. 

  

The stairs are one-way ONLY during an alarm.  No RAôs are to go back up 

the stairs. 

 

Resident Director Role: 

The 1st Resident Director/Senior RA responding will: 

1) Decide whether or not they wish to check the ñtrouble areaò with Public 
Safety.  If not, CLEARLY give them direction to the area and any 
information you have. 

2) Assume the role of panel box ñchiefò, if adverse conditions do not exist. 



a) Get information from the R.A. at the box.  Give RA at panel further 
direction.  

b) Relay information to the fire department/Public Safety when they arrive. 
3) Escort Public Safety and Utica Fire Department to the source of the  

alarm, if adverse conditions do not exist. 

4) Identify any rooms listed on the Annunciator Panel that may have, i.e., a 
hearing impaired/heavy sleeper resident. 

5) Remain in constant contact with Public Safety and UFD. 
 

Once the fire department arrives, they ñtake overò the building and are the 

authority.  After (if) they determine and/or solve the problem, they will 

surrender the building back over to the Dormitory Corporation.  At this time 

Dormitory Corporation staff will be allowed back into the building to check 

rooms for students who did not exit.  The Resident Director should speak to 

the UFD person in charge and clarify what they have determined the official 

cause of the alarm was. 

 

A Resident Director will ensure an Incident Report and Fire Alarm Report are 

completed immediately. 

 

Actual Fires  

 

THE FIRE DEPARTMENT BECOMES THE CIVIL ADMINISTRATOR AND 

WILL HAVE THE AUTHORITY TO ALLOW RE -ADMISSION TO THE 

BUILDING OR CALL FOR AN EXTENDED SITE EVACUATION.  STUDENT 



PERSONAL SAFETY AND WHEREABOUTS BECOMES THE 

DIRECTORSô UTMOST CONCERN AT THIS TIME. 

 

Should a responding Director, SRA or RA find fire, he/she may discharge an 

appropriate extinguisher as a first response for a minor fire (i.e. wastebasket).  

BEFORE USING ANY FIRE EXTINGUISHER, THE STAFF MEMBER MUST 

PULL THE FIRE ALARM TO EVACUATE THE BUILDING AND NOTIFY THE 

FIRE DEPARTMENT. Under no circumstances should any staff or security 

personnel needlessly endanger themselves in fire fighting endeavors. 

 

In the event of an actual fire, all building staff will evacuate and surrender 

their keys at the request of fire officials.  The fire officials will then make a 

room to room search for students. 

 

Loca l Smoke Detector Procedure:  

 

Each student sleeping room and Bellamy Hall Gathering Room has a local 

smoke detector.  By design, this detector will sound in that room/suite only 

and not activate the building Fire Alarm.   

 

Upon Local Smoke Detector activation: 



1. Dormitory Corporation staff member/student hearing detector will call 
Public Safety immediately. 

2. Students in room must evacuate alarmed area. 
3. Public Safety will respond to scene and investigate. 
4. Public Safety will either a) Clear the scene and allow re-entry or b) 

activate a general fire alarm to evacuate the entire building. 
 

Note: If ANY sign of a fire is present, the nearest pull station should be 

activated immediately to evacuate the building. 

 

Note: Above procedure to be completed even if local smoke detector 

automatically re-sets. 

 

 

For Students (as appears in the Student Handbook) 

 
FIRE ALARM EVACUATION PROCEDURE: 
 
a) If you locate a fire in the Residence Halls, PULL A FIRE ALARM box, exit 

the building and notify Public Safety. 
 
b) If you are not in a suite/quad room (bedroom, student bathroom, Bellamy 

Hall Suite Gathering Room) when the alarm goes off, proceed to the 
nearest fire/smoke free exit. 

 
c) If you are in a suite/quad room (bedroom, student bathroom, Bellamy Hall 

Suite Gathering Room) when the alarm goes off, please adhere to the 
following rules: 

 
1. Wake any sleeping occupants in that room:  Put on shoes, take 

towel and room key. 
2. Feel room door.  If cool, open slowly and exit. 
3. Feel suite/quad door.  If cool, open slowly and exit. 
4. Proceed quickly to the nearest fire/smoke free exit. 



5. If a bedroom, quad or suite door feels hot, or if adverse conditions 
exists, remain in a student room, shut and stuff the door (towels, 
clothes, blankets, etc.).  

 6. Open and stand by the window to summon for assistance. 
 
d) Fire exits are located as follows: 

South Halls and North Halls:  Off of the 1st floor stairwells labeled Fire Exit.  
Second and third floor residents should evacuate via these fire exits 
unless adverse conditions exist.  First floor residents should exit through 
the front doors, unless adverse conditions exist. 

 
Bellamy Hall:  At either end of the building.  The center stairwell should 
only be used when adverse conditions exist in the fire exit stairwells.  
NEVER USE THE ELEVATOR. 

 
e) Students not cooperating with official personnel will be subject to 

disciplinary action. 
 
 
 
 
 
 
 
 
 
Table 1: Sample evacuation map.  Map is posted on each suite door. 
 

 
 



WHO TO REPORT A FIRE INCIDENT TO: 
 

Any fire incident should be reported to Public Safety by calling ext. 5777 from any 

campus extension or emergency phone. 

 

FUTURE GOALS TO ENHANCE FIRE SAFETY: 
 
2013 - Mohawk Valley Community College Dormitory Corporation is in the 
beginning planning stages of a Master Plan.  This plan development will review 
all safety systems.  

 
 
 
 
 
 
 
 
 
 
FIRE ALARM INCIDENT DATA STATISTICS 
  Year              Date             Incident                Location                     Cause                        Injuries        Death             
Property Value 

2010 4/21/10 Fire 
Alarm 

Penfield 
Hall 

Faulty Detector or 
Steam from shower 

0 0 0 

5/2/10 Fire 
Alarm 

New Hall 
Suite 305 

Air freshener set off 
smoke detector 

0 0 0 

5/5/10 Fire 
Alarm 

New Hall 
Suite 305 

Stem from shower 0 0 0 

6/21/10 Fire 
Alarm 

Huntington 
Basement 

Dust from shop vac in 
use 

0 0 0 

9/11/10 Fire 
Alarm 

Butterfield Food in 
microwave 

0 0 0 

10/22/10 Fire 
Alarm 

Huntington 
Basement 

Smoke from 
burning 
popcorn 

0 0 0 

9/25/10 Fire 
Alarm 

NH 201B Hairspray/Curling iron 0 0 0 

12/2/10 Fire 
Alarm 

Huntington 
Basement 

Smoke from 
Burnt popcorn 

0 0 0 

2011 2/17/11 Fire 
Alarm 

New Hall Suite 
211C 

Use of hair flat iron 0 0 0 

3/5/11 Fire 
Alarm 

Huntington 
Basement 

Food in 
microwave 

0 0 0 

3/23/11 Fire 
Alarm 

Penfield Hall 
1

st
 Floor 

Student pulled alarm 0 0 0 



8/25/11 Fire 
Related 

New Hall 
Kitchen 

Unattended Cooking 0 0 0 

9/3/11 Fire 
Alarm 

Actual Panel Power Surge 0 0 0 

11/19/11 Fire 
Alarm 

Actual Panel Power Surge 0 0 0 

11/22/11 Fire 
Alarm 

New Hall 
Suite 108 

Faulty Detector 0 0 0 

2012 
3/5/12 Fire Penfield Hall Misuse of Matches 

throughout hall 
0 0        $0 

8/13/12 Alarm Bellamy 
Hall Suite 

311 

Hair Dryer 
Activated 

Alarm 

0 0 $0 

8/16/12 Fire 
Alarm 

Huntington 
Hall 

Faulty Switch 
on Water Line 

0 0  $0 

9/20/12 Fire 
Alarm 

Butterfield 
Hall 

Burnt Popcorn 0 0 $0 

9/25/12 Fire 
Alarm 

Huntington 
Hall 

Main Sprinkler 
Alarm activated 
possibly due to 

surge. 

 0 0       $0 

12/6/12
 . 

Fire 
Alarm 

Bellamy 
Hall 

Possible 
Smoking in 

Room 
Activated 

Alarm 

0 0 $0 

 

 
 

 


