IRS DATA RETRIEVAL TOOL

Question/Answers

Beginning with the 2012-2013 school year Student Financial Services will ONLY be accepting
copies of official Federal Income Tax Transcripts for verification purposes or tax data
transferred via the IRS Data Retrieval Tool available when completing the FAFSA.

Watch video clip.

What is the IRS Data Retrieval Tool?

The IRS Data Retrieval Tool allows students and parents to access their Federal Tax Return
information needed to complete the Free Application for Federal Student Aid (FAFSA). Students and
parents may transfer the data directly onto their FAFSA. If eligible to use the IRS Data Retrieval Tool,
we highly recommend using the tool for several reasons:

It's the easiest way to provide tax information to Mohawk Valley Community College

You don’t have to manually fill in Federal Tax Return data on your FAFSA.

It's the best way of ensuring your FAFSA has accurate tax information.

It streamlines the verification process: For student applicants and parents who are selected
for verification, retrieval of your Federal Tax Return information to update the FAFSA
application is the most efficient and fastest way to provide tax information.
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If you did not or cannot use the IRS Data Retrieval Tool to transfer tax information to your FAFSA, you
will need to obtain an official Federal Income Tax Transcript from the IRS and submit it to our office. If
you are a dependent student, we will also need a copy of your parents Federal Income Tax Transcripts.
Please visit the IRS website at www.IRS.gov or contact the Internal Revenue Service at 1-800-908-
9946 to obtain Federal Income Tax Transcript(s).

How does the IRS Data Retrieval Tool work?

Students and parents who have filed their current year taxes will be given the option to use the IRS
Data Retrieval Tool when completing the Financial Information portion of the FAFSA application. This
option is available approximately 2 weeks after electronically filing Federal Income Tax returns and 4-6
weeks after mailing paper Federal Income Tax returns.

Please note, there are two separate financial information sections on the FAFSA for dependent
students. Students will use the IRS Data Retrieval Tool for the Student Financial Information section
and parents of dependent students will use the IRS Data Retrieval Tool for the Parent Financial
Information section.

v Upon selecting the IRS Data Retrieval Tool, users will be directed to the IRS website.

v' Users will then need to authenticate their identity before any personal information is displayed or
transferred onto the FAFSA application.

v’ After viewing tax data, you will then have the option to “Transfer” the tax information directly to
the FAFSA application.





Who can use the IRS Data Retrieval Tool?

Applicants who are completing an initial FAFSA, completing a renewal FAFSA or making corrections to
their initial FAFSA and meet all of the following criteria:

v" Must have valid Social Security Number(s).

v Must have filed a current year Federal Income Tax Return electronically two weeks prior to filing
out the FAFSA or 4-6 weeks if Federal Income Tax Returns were mailed, prior to filling out the
FAFSA.

v" Must have an unchanged marital status as of December 31, of the previous year.

v Must have a valid Federal Student Aid Personal Identification Number (PIN) when completing
the FAFSA.

Who can NOT or should NOT use the IRS Data Retrieval Tool?

Student or parents who:

Have filed an amended tax return for the current tax year.

Are married filing separately for the current tax year.

Filed a foreign tax return for the current tax year.

Anyone who provided all zeroes for Social Security Numbers on tax returns.
Have a marital status date of January 1, of the current tax year or later.
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When will | be able to use the IRS Data Retrieval Tool?

The 2012-2013 FAFSA on the web will be available online JANUARY 1, 2012 at www.FAFSA.qov.

The IRS Data Retrieval Tool will be available for use starting FEBRUARY 1, 2012.

Federal Tax Returns that are electronically filed with the IRS will be available online from the IRS Data
Retrieval Tool approximately 2 weeks after filed.

Federal Tax Returns that are mailed to the IRS will be available online from the IRS Data Retrieval Tool
approximately 4-6 weeks after filed.

What happens if | haven't filed my current year taxes yet?

Even if you have not completed your current year Federal Tax Returns, you should complete your
FAFSA using tax estimates.

Once current year Federal Income Tax Returns are filed, you can use the IRS Data Retrieval Tool to
update the FAFSA. You can log back onto your FAFSA using your PIN number assigned to you during
FAFSA completion at www.fafsa.gov. Students will use the IRS Data Retrieval Tool for the Student
Financial Information section and parents of dependent students will use the IRS Data Retrieval Tool
for the Parent Financial Information section.

Federal Tax Returns that are electronically filed with the IRS will be available online from the IRS Data
Retrieval Tool approximately 2 weeks after filed.

Federal Tax Returns that are mailed to the IRS will be available online from the IRS Data Retrieval
Tool approximately 4-6 weeks after filed.
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What happens if | am selected for verification and do not use or cannot use the IRS Data
Retrieval Tool?

If you did not or cannot use the IRS Data Retrieval Tool to transfer Federal Tax Return information to
your FAFSA, you will need to obtain an official Federal Income Tax Transcript from the IRS and submit
it to our office. If you are a dependent student, we will also need a copy of your parent’s Federal
Income Tax Transcripts. Please visit the IRS website at www.IRS.gov or contact the Internal Revenue
Service at 1-800-908-9946 to obtain Federal Income Tax Transcript(s).

What happens if | update or change the tax information | originally submitted to the IRS?

You should provide any updated tax information to Mohawk Valley Community College by submitting a correction
to your FAFSA application. Students and parents, if dependent, can log back onto their FAFSA using

their PIN number(s) www.fafsa.gov. Students will update the Student Financial Information section

and parents of dependent students will update the Parent Financial Information section.

You cannot use the IRS Data Retrieval Tool to transfer updated Federal Tax Return information to your
FAFSA. Therefore, you will need to obtain an official Federal Income Tax Transcript from the IRS and
submit updated tax information to our office. If you are a dependent student, we will also need a copy
of your parent’s Federal Income Tax Transcripts if any updates or amendments were made. Please
visit the IRS website at www.IRS.gov or contact the Internal Revenue Service at 1-800-908-9946 to
obtain Federal Income Tax Transcript(s).

Federal Tax Returns that are electronically filed with the IRS will be available to request from the IRS
approximately 2 weeks after filed.

Federal Tax Returns that are mailed to the IRS will be available to request from the IRS approximately
4-6 weeks after filed.
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