BY-LAWS OF THE

MOHAWK VALLEY COMMUNITY COLLEGE

STUDENT CONGRESS

Article I – Purpose of the By-Laws

The purpose of these By-Laws is to provide a guide for the governance of the Student Congress.

Article II – 

Section 1 – Membership Requirements

Any member or potential member who has received a grade in a developmental studies course(s), in the previous academic term, that was not used in the computing of the member’s cumulative grade average may request the Student Activities Office to re-compute their GPA incorporating the grades received in such developmental studies course(s). (See Constitution Article IV Section 2.)

Section 2 – Rules and Job Descriptions

A. Congress, along with any committees, boards, and other organizations, may develop rules and 

job descriptions pertaining to its offices and membership.  These are to be passed by the full Congress and kept on file in the Congress Office and the Student Activities Office.

B. Changes in rules or job descriptions shall be made by a majority vote of the committee, board 

or organization and passed by a majority vote of Congress.

Section 3 – Meetings of Congress

A. Quorum at live meetings of Student Congress shall be had when seven (7) members and the chair or 50% plus 1 of the members whichever is less is present.  Student Congress and its committees and boards may use electronic asynchronous meetings.

B. If electronic votes are taken the chairperson of the body shall determine when the voting shall begin and end.  At least seven (7) members plus the Chair must cast a vote for the determination of a valid electronic vote.  A simple majority of those voting shall determine the outcome unless otherwise mandated.  Elections and recall votes cannot be conducted electronically.

C. Congress shall meet at least eight (8) times during each fifteen (15) week semester (fall and spring terms). Congress in not mandated to meet during intersession or summer terms and may meet more than the prescribed eight times during fall and spring semester. Any student may attend Congress meetings and/or speak if recognized by the chair.  Only voting members may make motions and vote. 
D. Rome Campus shall hold Student Congress meetings after all proposals are posted on Blackboard but before Utica Campus Student Congress meetings.  The Rome Campus student body shall cast their vote for each proposal that is eligible to be voted on at this meeting.

Section 4 – Committee Memberships

A. All members of Congress are encouraged to serve on other committees, boards, or other organizations of the Congress, or the college.  The President of Student Congress makes such appointments (except as otherwise noted). The President may remove an appointed member of a Congress committee. 

B. Appointment to all committees ends May 31. 

C. The President of Student Congress shall appoint student members to Senate Committees of the College. If by October 1st the President fails to appoint such student members the chair of such committees shall be empowered to nominate interested students. Students so nominated shall be appointed by of the Vice-President of Student Affairs (or designee) and serve on the College committee as if having been appointed by the President of Student Congress. Students so appointed serve until May 31st and may not be removed by the President of Student Congress (A. of this section). 

D. In the event student members are needed for other College committees, the President of Student Congress shall have 15 class days after being notified of the need to make appointments, after which the College committee chair may nominate interested students. Students so nominated shall be appointed by of the Vice-President of Student Affairs (or designee) and serve on the College committee as if having been appointed by the President of Student Congress. Students so appointed serve until May 31st and may not be removed by the President of Student Congress (A. of this section).

Section 5 – The Duties of Student Congress

Congress shall have the final decision on the following:

A. Student Activity Fee budgets including additional allocations, changes to line descriptions, and Summer Suspense budgets. 

1. The Treasurer will prepare and propose the annual student activity fee budget to Student Congress no later than May 1st.  If the budget is not passed by the end of the academic term, the Executive Committee can, after June 1, act for the Student Congress.  

2. The annual budget, any additional funding, changes in funding or lines and summer suspense budgets shall be subject to mandatory fee guidelines, as well as college and Student Congress policy and procedures.

3. Each student club shall receive a standard amount of funding in the annual budget. 

4. Each club may submit proposals to Student Congress for additional funds on a form approved for use by Student Congress. 

5. Student Congress shall vote on each funding request and may approve it or disapprove it, alter the amount requested, or return it to the club for additional information. 

6. If Student Congress approves any additional funding, any two members of the Executive Committee may within one school day of the approval file a challenge. Such a challenge is made to the Executive Committee. If funding is challenged the Executive Committee shall meet within three (3) school days. The Executive Committee may approve the funding request as passed by Student Congress or deny it, but may not alter the request.  If the challenge is accepted by the Executive Committee it will be returned to the full Student Congress at the next regularly scheduled meeting for reconsideration.  Student Congress may pass the original funding request by a 2/3 vote of those present.
7. If no challenge is filed the Treasurer shall authorize the funds to be transferred to the club’s budget.

B. Creation of new line items within existing Student Activity Fee budgets

C. Election of Student Congress Officers

D. Recall of Officers

E. Amendments to the Constitution/By-laws

F. Appeals of fired employees

G. Approval of club constitutions and amendments to such constitutions
H. Approval of policies and job descriptions

I. Authorization of events and programs based on the approved budget, which benefit the social, cultural, recreational and educational interests of the student body, as developed by the Program Director and/or Program Board 

a. Authorization of such events and programs shall be accomplished by a majority vote of the Program Board 
b. The Program Director, with the approval of the advisor shall then schedule and contract for such programs and events. Approval by the advisor shall mean: use of facilities, safety, College name, and use of student activity fee.

c. When other groups request funding from a programming line for co-sponsorship of an event, the Program Board may or may not approve the request. If not approved by the Program Board there is no further action. If approved, the matter shall be voted on by Student Congress (or Executive Committee if there is no quorum at Congress) there is no appeal of that vote. 

d. If there is no Program Director, or in the absence of the Director, the Advisor, with the approval of the President of Student Congress, shall be empowered to carry out the duties of the Program Director.

e. If Program Board authorizes an event which, in the opinion of the Program Director or the President of Student Congress is not in the best interest of the students of Mohawk Valley Community College, the Program Director or President of Student Congress may within two (2) school days challenge the event with Student Congress. This shall be a “court of last resort.” The Executive Committee may not act in the place of Student Congress.  

Section 6- Use of College’s Name, Facilities and Financial Obligation

Approval of an event or activity of a student club or organization by the College indicates that the purpose of fiscal commitment is in compliance with the Trustee’s policies governing facility use, student activity fee, and use of the College’s name, logo, mascot, etc., pertaining to events, plans, activities, etc., of any student club or organization. 

Article III – Officers and Administrators

Section 1 –

A. Student Congress at a meeting in the month of April prior to the 20th of that month shall receive the nominations of current members for the offices of President, Vice-President of Utica Campus, Vice-President of Rome Campus, and the Student Trustee for the next academic year.  

B. Nominations may be made at this meeting only. Nominations may be made from the floor or received in writing. Members may self nominate. Members need not be present to the nominated. and may be received in writing from interested members or may be made from the floor. Members need not be present to be nominated. In order to be nominated for the position of Vice-President of the Rome Campus, the nominee must be a student of the Rome Campus.
C. The President or designee shall poll nominees to see if they accept the nomination. 
D. Nominees may not run for more than one office. 

E. Elections will be held prior to May 10th. 

F. Officers so elected will take office on June 1. 

G. In the event of a vacancy in the office of Vice-President of Utica Campus, Vice-President of Rome Campus or Student Trustee, nominations will be accepted at one meeting of Student Congress and elections will take place at the next regularly scheduled meeting or online. 

H. Voting for officers shall be done by paper or electronic ballot; proxy votes may not be used.

Section 2 – 

A.  The Congress shall secure the services of students who will perform the duties of Treasurer, Program Director, and Vice President for Marketing & Promotion for the next academic year.  

B.   The current Executive Committee will advertise, review applications, and appoint students for the positions. 

C.  Administrators so selected will take office June 1and serve one academic term.  Administrators will be given the option to extend their contract for spring term pending review by the Evaluation Committee.  Administrators will make regular reports to Congress and be voting members of the Executive Board.  

D.  In the event a position becomes vacant, the Executive Committee may appoint an acting administrator until the position is filled in the normal means.  If Executive Committee does not or cannot meet to appoint an acting administrator within seven calendar days from the time the position becomes vacant, the duties created by the vacancy shall be filled following the order of succession starting with the President, then as outlined in Article III, Section 5, A.  

E.  If there is an unexpected event or emergency occurrence the President (first) or the Vice-President of Utica Campus (second), or the Vice-President of Rome Campus, after consultation with the Student Activities Office, shall be empowered to sign documents in the absence of administrators.  

F.   Persons appointed to these positions shall, as a condition of employment, become trained, voting members of Student Congress.

Section 3 – 

The Student Trustee will be elected from the membership of Congress and will be a second-year student.

Section 4 –

If the Office of President of Congress is vacant, the Vice-President of the Utica Campus will serve as President of Congress.  A new Vice-President of the Utica Campus shall be elected.  If both positions are vacant the order of succession shall be Vice President of Rome Campus, Treasurer, Program Director, Vice President of Marketing & Promotions, then the Student Trustee.
Section 5 –

Duties of Officers and Administrators:

A. President of Congress

1. Shall call and chair meetings of Executive Committee and Student Congress.

2. Shall act as a spokesperson for the Student Association.

3. Shall make a written report of actions of the Executive Committee to Congress.

4. Shall be responsible for the verification of training by the appropriate advisor of administrative officers.  

5. Shall be responsible for other duties as described in a job description approved by Congress and on file with the Student Activities Office.

6. Shall hire, evaluate, and if needed, after consultation with the Executive Board, release from employment, secretarial, advertising, and other personnel (not administrators or officers) as set forth in the annual budget.

7. Shall certify that voting members of Congress have completed the training program.

8. If the President is unable to chair a meeting of Executive Committee, or cannot fulfill the duties of office, the following is the order of succession: Vice-President of Utica Campus, Vice-President of Rome Campus, Treasurer, Program Director, Vice-President of Marketing & Promotion, then the Student Trustee.

9. Appoints students to College and Student Congress committees.
B.  Vice-President of Utica Campus
1. Shall chair meetings in the absence of the President.

2. Shall be a voting member of the Executive Board.

3. Shall assume the duties of President if the Office of President is vacant.

4. Shall be elected from and by the voting members of Congress.

5. Recruits members for Student Congress.

6. Attend at least two (2) various club meetings per month.

7. Contact and receive updates of the minutes of activities from the campus clubs and   

    organizations.

8. Responsible for informing Student Congress President of inactive clubs.


9. Track attendance at Student Congress meetings for the President under new attendance rules.
C. Vice President of Rome Campus

 
1.  Shall 
call and chair Student Congress meetings on the Rome Campus.


2.  Shall act as a spokesperson for the Rome Campus.

3.  Shall be elected from and by the voting members of Student Congress who attend the Rome   

     Campus.

4.  Shall be a voting member of the Executive Board.

5.  Shall call into the Executive Meeting to represent the Rome Campus Student Body.  Concerns 

     and questions from the Rome Campus student body shall be clarified and documented on 

     Blackboard.

6.  Shall attend the Student Congress meeting on the Utica Campus.

7.  May act as a representative of all Rome based clubs.

8.  Shall bring all Rome Campus votes to the Utica Campus Student Congress meeting for the

     Proposals to be voted on that week.
D.  Student Trustee

1. Shall be a voting member of the Executive Board.

2. Shall be selected from the voting membership of Congress and be a second year student.

3. Shall serve on the College Board of Trustees with all the rights, duties and privileges of a board

    member.

E.  Treasurer
1. Will present financial information to Congress for action.

2. Shall be empowered to make line changes within a group’s budget or may bring to Congress   such requests.

3. Shall be empowered to approve line carryovers from term to term or may bring to Congress such requests.

4. Shall be responsible for accurate and up-to-date student activity fee records.  

5. Shall be responsible for the preparation of the yearly student activity fee budget, any additional allocations, and preparation of the budget for Summer Suspense Budgets.

6. Shall be a voting member of the Executive Board.

7. Shall chair sub-committees of Student Congress related to the student activity fee.

F.  Program Director
1. Shall be responsible for the development and implementation of events and programs based on approved budgets, which benefit the social, cultural, recreational and educational interests of the student body. 

2. After authorization by Program Board and  with the approval for use of  College facilities  contract for and schedule such programs and events.

3. Shall report to Student Congress the plans and activities of Program Board.

4. May, at his/her discretion forward requests for co-sponsorship or assistance in funding another student group’s event to Congress for a vote. The decision of Congress is the court of last resort for such matters.

5. Shall be a voting member of the Executive Board.

6. Shall chair or select a chair for sub-committees of Student Congress related to the purpose of providing programs as authorized by Congress. 

7. Shall work with the Treasurer to prepare that portion of the Student Congress annual budget and additional requests to be used for programming, such requests are the broad budgetary direction for events and programs sponsored by Student Congress. 

G. Vice-President of Marketing & Promotion
1. Shall serve on the College Cultural Committee and report to Student Congress the plans and activities of the committee.

2. Shall be a voting member of the Executive Board.

3. Collaborates with Program Board on events.

4. Responsible for researching and implementing new promotional and marketing techniques.

5. Evaluates the effectiveness of current promotional marketing techniques.

6. Will represent Student Congress to the College’s Marketing Department.

7. Shall approve requests by club delegates and advisors to be advertised in the Student Congress

    section of the Student Voice.

Article IV – Committees, Boards, Councils, & Other Organizations

Congress to effectively govern itself will establish committees, boards, councils, or other organizations made up of members of Congress and other students as needed.

Section 1- Sub-Committees

A. Judiciary Committee

1.  In the event an amendment to or an interruption of the Constitution and/or By-Laws of Student Congress is needed, the President of Student Congress shall appoint a three (3) member Judiciary Committee. A staff member of the Student Activities Office shall be the advisor. No officers or administrators may serve on this committee. 

2.  Duties

      
      a. Will report to Congress on bills to amend the Constitution or By-Laws.

      
      b. Shall interpret the Constitution and By-Laws as needed.

      
      c. Interpretations made by this committee can be appealed to the Vice-President of Student 


          Affairs.

                    d. Requests for interpretations must be in writing and can be made by any student organization.This committee must meet and render a decision within five (5) school days from receipt of the request.
      
      e.  Shall act as a judiciary body to arbitrate disputes between Congress and other student 

           
           organizations.

B.  Evaluation Committee

1. The first meeting shall be called by the President of Congress.  

2. The committee will select its own chairperson from its membership, who will then be responsible for calling meetings of the committee.

3. Shall have a membership of three (3) members of Congress.

4. Shall select an advisor with the approval of the Vice-President of Student Affairs.  

5. Shall develop and periodically review job descriptions for officers and administrators.

6. Will regularly evaluate the performance of officers, administrators, and other employees of Congress. 

7. Evaluations are not subject to the approval of Congress.

8. After an evaluation, the Evaluation Committee can instruct the President of Student Congress to dismiss any person hired by the President, based on the job description and other factors for the position in question. 

9. Can recommend to the Congress the recall of an officer. 

10.Will review petitions calling for the recall of an officer received from the Student Association.

11.Shall develop contracts outlining the terms and conditions of employment, for those persons hired by the President as set forth in the budget.  The President shall administer the contract.

C. Executive Committee

1. Shall be called and chaired by the President.

2. Shall have as a membership all elected officers, Vice-President of Utica Campus, Vice-President of Rome Campus, the Treasurer, Program Director, and Vice- President of Marketing & Promotion.

3. Shall appoint an advisor with the approval of the Vice-President of Student Affairs.

4. Shall coordinate information between the various committees, boards, and other organizations of Congress.

5. May act upon urgent and immediate concerns of Congress, committees, boards, and other organizations that due to a lack of quorum cannot be acted on by the appropriate body during intersession and from the last day of classes in spring term to the first day of classes in fall term.  

6. Matters of recall or release from duties cannot be acted on by the Executive Committee.

D. Program Board
1. Shall carry out the plans and programs relative to programming as approved by Student Congress.

2. Members of Program Board shall be appointed by the Program Director.

3. Shall be assigned an Advisor from the staff of the Student Activities Office.

Section 2 – Committee Procedures

Each committee, board, council, or other organization shall develop its own rules and practices for ease of operation.  These rules and practices are subject to the majority approval of Congress.  Congress can direct any committee, board, council, or other organization to change its rules or practices by a 2/3 vote of those present and voting. Committee chairs will report the actions of their committees to Congress.

Section 3 –

Quorum for sub-committees of Congress shall be as follows:

1. Evaluation Committee – 3 (three) members
3. Judiciary Committee – 3 (three) members
4. Executive Committee – 50% plus 1 of the members

5. Program Board – 50% plus the chair

Article V – Recall

Section 1.

Officers will be evaluated by the Evaluation Committee.  If the Committee deems it necessary it can vote to bring a motion to Recall to the floor of Congress, concerning any officer.  Congress shall conduct a secret ballot where a 2/3 vote of those present will confirm the motion.  Proxy and electronic votes may not be used.  

Section 2 -

The passage of a motion to Recall will mean: 

1. Congress at its next meeting shall have nominations and conduct an election for the office in question.

2. The officer in question will continue to serve until the new election and may run for reelection.

3. The successful candidate will assume office immediately.

Section 3 -

Members of the Student Association may demand a recall election be conducted by signing a petition, which shall contain not less than 250 signatures.  Nomination/Evaluation Committee shall verify the petition.  Verification means that the names on the petition (at least 250) are members of the Student Association.  By random method a review will be made to insure that the person actually did sign the petition.  Once verified Congress shall conduct an election following the election procedures as outlined above.

Article VII  -

Robert’s Rules of Order shall be the guidelines for conducting business in Congress and all committees, boards, councils, or other organizations.

Article VIII – Amendments to By-Laws

Section 1 –

Proposed amendments shall be submitted to the Judiciary Committee.  The Committee shall review the proposed amendment and will forward it along with its recommendations and a statement on its impact, if approved, to the full Congress.

Section 2 –

Proposed amendments shall be read at a regular meeting of Congress, then publicized on campus for a period of not less than five (5) school days.  After which, Congress can ratify the proposed amendment at its next regular meeting by a ¾ vote of those present and voting.  

Section 3 –

The amendment will become effective upon acceptance by the College.  

Article IX

During intersession and from the last of classes in spring term to the first day of classes in fall  term the officers and administrators acting as Executive Committee shall be empowered to act for Student Congress. During such periods the Executive Committee shall not be able to add new line items to any budgets, which have received the approval of Congress.

Article X

Student Congress shall send a delegate(s) to Student Assembly.  The president shall be the first delegate.  If the president is unable to attend the Vice-President of Utica Campus shall be empowered to act.  If eligible, other delegates, along with alternates, will be elected from the membership of Student Congress and will serve a one year term.
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